
Facilities Management Building 
 Room 101 

Tel: 301.860.4190 * Fax: 301.860.4202 

WORK REQUEST FORM 

Revised 1/2018

REQUESTER INFORMATION 

From: ____________________________________________ Date:   ________________________ 

Title:  ____________________________________________ Email:  ________________________ 

Department:  ______________________________________ Phone: _________  Fax: __________ 

Location 

BUILDING NAME ROOM # 

[  ] Alex Haley 
[  ] Bulldogs Stadium 
[  ] Center for Business
[  ] Center for Natural 
Sciences, Math. & Nursing
[  ] Charlotte Robinson Hall 
[  ] Computer Science 
[  ] Campus (outside areas) 
[  ] Dwight Holmes Hall 
[  ] Fine & Performing Arts
[  ] James E. Proctor  Building
[  ] Student Center 

[  ] Goodloe Alumni House 
[  ] Goodloe Apt. 
[  ] Harriett Tubman 
[  ] Henry Administration 
[  ] Holmes Hall 
[  ] Kennard Hall 
[  ] James Gym 
[  ] Maintenance Building 
[  ] Martin Luther King  
[  ] McKeldin Gym 
[  ] Residential Towers 
[  ] Thurgood Marshall      
Library 

__________________ 

__________________ 

__________________ 

Type of Request 

Electrical Plumbing 

[  ] Replace bulbs 

[  ] Check power 

[  ] Install/repair outlets 

[  ] Unstop toilet 

[  ] Unstop sink 

[  ] Unstop urinal 

[  ] Repair leak 

Carpenter Other 

[  ] Repair wall 

[  ] Replace ceiling tile 

[  ] Install/Hang items 

[  ] Special Request 

Detail Description 

_________________________________________________________________________ 

_________________________________________________________________________ 

_________________________________________________________________________ 

_________________________________________________________________________ 

Note: This form is not to be used for move requests.




