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12.1		Policy





12.1.1	The nature of law enforcement work, with its considerable demands on mental and physical health, necessitates that the BSUPD closely monitor the capabilities of all the members who engage in secondary employment.  Service to the public and to the Bowie State University community is of utmost importance to the police force.  Therefore, to ensure that all members are both physically and mentally capable to perform all of the vital tasks for which they have been commissioned, this directive has been established.





12.1.2	The privilege of a member of the BSUPD to engage in secondary employment may be rescinded upon review of the member's job performance, attendance, and/or punctuality.  





12.1.3	Secondary employment may not become additional full-time employment.





12.1.4	An injury or illness arising from secondary employment, that is not a State job, is not compensable by the State.  Members would have only personal or job insurance and State sick and vacation leave on which to rely for income while sick or injured.  Serious illness or injury could result in becoming disqualified to resume duties as a BSUPD or State employee. 





12.2		Authorization





12.2.1	Approval to engage in secondary employment shall be obtained from the Director.  Employees who are engaged in secondary employment without authorization from the department are subject to disciplinary action.





12.2.2 A member shall not become actively engaged in secondary employment until he/she has received written approval from the Assistant Director. 





12.2.3 A member out of his/her jurisdiction who is required to carry a handgun in secondary 	employment is required to obtain a handgun permit from the Maryland State Police.





12.2.4	A member, whose secondary employment has been approved prior to the issuance of this order, shall submit a secondary employment request form no later than sixty (60) days from the effective date of this directive in order to retain permission to engage in secondary employment.





12.2.5	Approved secondary employment shall be valid for a period of one (l) year from the date of approval. 





12.2.6	If a member owns a business or is in charge of hiring personnel, including department employees, in a secondary place of employment, he/she shall disclose this information in the notification of secondary employment.





12.2.7	Secondary employment shall be limited to the place of employment and/or service to be performed as specified in the notification.  If a change in secondary employment is desired, another notification shall be submitted.





12.3		Restrictions





12.3.1	Members engaged in secondary employment shall adhere to all policies, procedures, rules, and regulations of the BSUPD.





12.3.2	The police authority to make arrests and carry a BSUPD firearm as a University Police Officer is not transferable to a secondary employer, only as a State Certified Police Officer (certified by the Maryland Police Training Commission).





12.3.3	During the course of secondary employment, members shall not:





a.	Carry BSUPD-issued weapons;





b.	Wear any portion of the BSUPD uniform;





c.	Use any BSUPD-issued equipment;





d.	Engage in public investigative activities; or





e.	Disclose or use his/her association with the BSUPD.





Secondary employment shall not be detrimental or bring discredit to the force or any member of the BSUPD.














12.3.5	Time restrictions for secondary employments shall be as follows:





a.	A maximum of 40 hours of secondary employment shall be permitted during a normal work  week, which includes two (2) leave days.  





b.	Members shall limit secondary employment to four (4) hours per day and ten (10) hours on non-duty days.





c.	In weeks that contain more than two (2) leave days, or vacation days, work hours may be adjusted accordingly.





12.3.6	Members shall not engage in secondary employment which is or gives the appearance of being in conflict with the interest, purpose, or mission of the BSUPD.





12.3.7	Members shall not engage in any outside employment which will adversely affect their ability to perform their duties or affect the quality of their law enforcement work at the university.





12.3.8	Members shall not engage in secondary employment when on: 





a.	Disability leave, 


b.	Sick leave, 


c.	Administrative leave, or 


d.	Professional improvement or training time.





12.3.9	Members shall not engage in secondary employment while on duty.





12.3.10	Secondary employment shall not interfere with a member's primary obligation to be available at any time of day or night for a call to emergency duty at the university.





12.3.11	Use of the BSUPD files, services, and/or records is prohibited, except in lawful pursuit of duties performed for or at the BSUPD and with prior approval of the Assistant Director. 








Members shall submit a written report to the Assistant Director upon their return to duty concerning their involvement in secondary employment incidents that involved:  





a.	Use of law enforcement powers;


b.	Injury to the member or others;


c.	Complaints received; or


d.	Court appearances.  





12.4		Revocation/Termination.





The Director has the authority to revoke, either temporarily or permanently, the permission of any member to engage in secondary employment.  








a.	Approval of secondary employment may be revoked for reasons, including:  


(1)	Violation of BSUPD rules and regulations, especially failure to comply with the provisions of this order;


(2)	Unsatisfactory performance of duty; 


(3) 	Unsatisfactory sick leave and/or lateness record; or


(4)	Employment which conflicts with official duties or constitutes a conflict of interest with the BSUPD. 





b.	The concerned shall be notified by memorandum of the reasons for any revocation/termination.





12.4.2	A member who terminates (either voluntarily or involuntarily) his/her secondary employment shall immediately notify the Director in writing of the date of termination via an Administrative Report (Form 95) or memorandum.  





12.4.3	A member whose secondary employment is either revoked or terminated shall resubmit a request, if he/she wishes to engage in secondary employment again.





12.4.4	Within 14 calendar days from a member's revocation of secondary employment, the member shall terminate the secondary employment. 
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