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CHAPTER 1: SIGNING ON TO PEOPLESOFT

Accessing PeopleSoft from the Bowie State University Website

To get to the PeopleSoft login screen, go to the Bowie State University homepage:
www.bowiestate.edu. (Shown below) Highlight “FACULTY & STAFF” on the horizontal navigation bar,
and click on “PeopleSoft Faculty and Staff Login” in the dropdown menu. You will be directed to the
PeopleSoft login screen.

= Bowie State University - Home - Windows Internet Explorer Q@@
o & v | ‘httpillwww.buwxestate.edul - o |RER1ER £~
£y v |Searchweb. [ O ¢ B ~ @ -~ M~ “w -0 @ -
A, ”» = S »
¢ 4 | [@]Bowiie State University - Home | v B = o~ b Page v (G Tooks +

ApplyNow | Vist | BSUEmal = BSUOnine | BULLDOG CONNECTION & Commute = Give | Library = Directory

Search our site SEARCH

STATE UNIVERSITY
Prepare For Life

_ PROSPECTIVE STUDENTS | CURRENT STUDENTS | FACULTY & STAFF = PARENTS LUMNI | PARTNERS

Bowie State Home

About Bowie State ; Lo NOUNCEMENTS
Admissions
ter for Placement Testing
Academics and Research - ( ® ter for New Student Orientation
v 3 . Updates
Athletics g \ 4« it lus Info at BSU
P and Finance Grad Profiles
tration
cActivities

Campus Life
Offices and Services

Quick Links

Take a look at Bowie State University.
2 wyww.bowiestate.edu
~N 3 14000 Jericho Park Road. Bowle. Maryland 20715-9305
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‘?‘“ o \9 )
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SERTEMBER(2512009)
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http://www.bowiestate.edu/

PeopleSoft Login/Logoff

You will need to know your PeopleSoft User ID and Password before proceeding any further.

= Oracle | PeopleSoft Enterprise 8 Sign-in - Windows Internet Explorer

[&]n b.bowi 2emd=loging d=ENGE v;%l‘, X [Live sear |2

hweb, Z} E-@ - 00 -

n r : = »
WAk ‘govaclelPeopleSoﬂ: Enterprise & Sign-in [ | - B e v [k Page v & Tools +

ORACLE’
PEOPLESOFT ENTERPRISE

User ID: T Select a Language:

Enalish Espariol

Password: | | Dansk Deutsch

) Francais Erancais du Canada
Sign in Italiano Magyar

Nederlands Norsk
Polski Portugués
Suomi Svenska
Cedtina BFE
=0 Pycciui
Ty ik b
SEHmR bt

e Enter your User ID and Password, then click the E button to login to PeopleSoft.

Be sure to log off PeopleSoft when you are finished. To log off, click on the “Sign out” link at the top
right of the screen. (Shown below) If PeopleSoft detects 20 minutes of inactivity, you will be prompted
to “Click OK to continue your current session.” If PeopleSoft continues to remain idle, you will
automatically be logged off as a security precaution.

/= Employee-facing registry content - Windows Internet Explorer

(24 [& https:jfc: i duii csprd/EMPLOYEE/HRMS/h?tab=DEFAULT ~i 3 #2i|% [ ive Se \ L~
. Qb[Ef‘ Elr@ - - @ -
e = ———— = = »
¢ 4 | @ Employee-facing registry content [ 2 - e ~ [k Page ~ G Tools ~
COowIE *
AT UV v
Home Add to Favorites
Personalize Content | Lavout Help
Menu =
Search:

[ My Favorites

[ Self Service

> Campus Community

[ Records and Enrollment
> Curriculum Management
> Worklist

b Reporting Tools

I PeopleTools

— My F i
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CHAPTER 2: ADVISEES

Your Advisees

To view a list of your advisees, navigate to:

Home > Self Service > Faculty Center > My Advisees

6@ » ‘E‘ i i 1PLOVEEIHRMS,’EISSR_ADVISEE_OVRD.SSS_ADVISEE_LIST.GEL?PORTALPARAM_PTCNAV=H(_555_ADVISEE_LIST_GBL&EV‘ QJ ‘7 X ‘,‘ e Searc| ‘ P~
| @) ~ [Searchweb.. El-@ - w-® @ -
e & | @viewMy Advisees ‘7‘ - & - [2rpage v G Tooks +

Home Add to Favorites Sign out

Faculty Name
> My Favorites

> Self Senvice [ my advisees 1[ student center H general info ]f academics ]
P> Time Reporting

b Personal Information

— Faculty Center View My Advisees
— Class Search Advisee Roster
— Browse Course Catalog

> Campus Community

[ Records and Enroliment

'ﬂ View FERPA Statement

D Curriculum Management

e 7] ¥
% Find | View All | = First 1-30f 3 Last
B e Notify|ID N I I Vi Student Details
R oHIng Ta0lS ot ame iew Student Detai
> PeapleTools )|, View Student Details
— My Personalizations
2| @ I_ Fleet Katrins Alvce View Student Details
3 D _ Talbot.Stephanie L View Student Details
notify selected advisees | notify all advisees

VIEW DATA FOR OTHER STUDENTS I

My Advisees Student Center Genersl Info

e The “View FERPA Statement” link takes you to the FERPA Message for Instructor/Advisor. (See
below)
e C(Click the student’s name to send them an email.

e The “View Student Details” link takes you to the Student Center tab.

e The __notify selected advisees Ibutton sends an email to the selected advisees.

e The notify all advisees | button sends an email to all advisees.

VIEW DATA FOR OTHER STUDENT . .,
e The ENRAMA FOR OFHER SIHOENTS button directs you to the Advisee’s Student Center

search.
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FERPA Message for Instructor/Advisor

ternet Explorer

@ » ‘E hi b i PLOYEE/HRMS/c/SSR_ADVISEE_OVRD.555_ADVISEE_LIST.GBL?PORTALPARAM_PTCNAY=HC_S55_ADVISEE_LIST_GBL&E Vl QJ “7“ X ‘

® - [ Search web. ]pﬁ [lE-@-v- -0 @ -
{71 - B & - [hPage - (G Tooks ~

W o 1 @ view My Advisees

v
e lie L

Add to Favorites

Search:
= |® View My Advisees
> My Favorites
[~ Self Service B FERPA Message for Instructor/Advisor
P Time Reporting
D Personal Information FERPA Restrictions
= Ecucationsl records are kept by University offices to facilitate the sducationsl development

of students. Faculty and staff members may also keep informal records relating to their

ponsibilities vith individual students.

= 4 federal law, the Family Educational Rights And Privacy Act of 1974 (also knovn as FERPA,
> Campus Community =nd the Buckley Amendment) 3= amended, sffords students certain rights concerning their
> Records and Enroliment student educational records. Students have the right to have some control over the
> Curri discl of i ion from the records. Educational institutions have the ibili
> Worklist to prevent improper discl of lly i i from the records.
[ Reporting Tools WHEN IN DOUET, err on the side of caution and do not release student educational
> PeopleTools information. Contact the Office of the Registrar for guidance.

— lly Personalizations

U.S. Department of Education Family Educationsl Rights and Privacy Act (FERPA)

Return
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Student Center Tab

The second tab at the top takes you to the advisee’s Student Center page. (Shown below)

= View My Advisees - Windows Internet Explorer Q@E‘

6@ » ‘E h b i PLOYEE/HRMS/c/SSR_ADVISEE_OVRD.555_ADVISEE_LIST.GBL?PORTALPARAM_PTCNAY=HC_S55_ADVISEE_LIST_GBL&E V; QJ $2{| X ‘ 2 Searc ‘ P~

y -

[ hweb‘zﬂ E-@ - w0 @ -
T | @ viewy advisees [ B- 8- & [ Gk~ >
Pocpere e L Add to Favorites Sign out

Search:

|® Dawn Burgess io: Gz 4
> My Favorites
[ Self Service my advisees student center f general info I
P> Time Reporting

D Personal Information
— Faculty Center

|~ View My Advisees Dawn's Student Center

> Campus Community
[ Records and Enrollment

i i

Advising

s S 1 |
> Curri u E‘js jcc:idu = ‘ @ You are not enrolled in classes. ‘
D Waorklist details b
[ Reporting Tools

[ PeopleTools other academic... | =
— My Per i To Do List

Readmit Request for Transcript

~ Personal Information details

Contact Information

Demographic Data =
Emergency Contact Mailing Address Billing Address Enroliment Dates

None None
Open Enrollment Dates

Primary Phone Campus E-Mail

Program Advisor

Advisor’s Name
& Number

details

My Advisees Student Center Genersl Info Academics

QURetumn to Search | [ENetity |

e The “My Class Schedule” link displays the student’s current class schedule.
e The “Shopping Cart” link shows the courses the student is trying to add.

| other academic...

b |® is a drop down menu, which gives the advisor access to view the
following information for each of his/her advisees:

- Academic Requirement

- Course History

- Grades

- Transcript: View Unofficial

- Transfer Credit Report

- Other Academic...

Select the function you wish to perform from the drop down menu, then click @
e The “Demographic Data” link shows the student’s demographic information.
e The “Emergency Contact” link identifies the student’s emergency contacts.
e Under Holds, the “details” link presents any holds the student currently has.
e Under To Do List, the “details” link shows the student’s to do list.
e Under Enrollment Dates, the “Open Enrollment Dates” link identifies the open enroliment dates.
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Student Center Tab (cont’d) — Academic Advising Report

On the Student Center tab, the first item in the drop down menu is Academic Requirement. This feature
produces a report that lists the degree requirements that the student has/has not satisfied.

(- Faculty Center - Windows Internet Explorer CIE[X]
G@ | 2] https:fcsweb.bowiestate.edu:B082/psplcsprd/EMPLOVEEHRIS/c/5A_LEARNING MANAGEMENT.55_FACLLTY.GBLTPORTALPARAM_PTCNAV=HC_55_FACULTY_GBLBEOPH ¥ | £ | |49 X | [Lie searc (2]~
@) - |Searchweb.. [0 ]~ PE @ e ® @ -
w & {@Faﬂulty Center [71 T - B @ - [rrage - ook - T
W Aot Home Add to Favories Sign out
Search: o
| Dawn Burgess ID: -
> My Favorites
I~ Self Service
P Time Reporting
> Personal Information My Academic Requirements =
— View My Advisees
- Class Search
— Browse Course Catalog Bowi
> Campus Community
I Records and Enroliment This report last generated on 07/07/2000 12:42PM
> Curriculum Management
b Worklist
> Reporting Tools collapse all | expand all |
> PeopleTools
— Iy Personalizations [, - @ 1n progress Wrlannad
Not i d: L Credit quil
Catalog Year
Satisfied: Your Catalog Year is 2002.
¥ 120 credits
Not Satisfied: Students nesd = minimum of 120 credits to graduate.
® Units: 120.00 required, 25.00 taken, 35.00 needed
D 2.00 GPA Min.
bl
@ mnternet H100% v
collapse all | : .
e The button collapses all the requirements displayed on the page.
expand all I ; ;
e The pa button expands all the requirements displayed on the page.
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Student Center Tab (cont’d) — Course History

On the Student Center tab, the second item in the drop down menu is Course History. This feature
shows the advisor every course that a student has taken, is currently taking, or transferred in. In
addition, it shows what semester they took the course, how many units each course was, and the grade

they received.
& Faculty Center - Windows Internet Explorer E]E]

@\‘— MES \g https: {/csweb, bowiestate. edu:B082/psp/csprd/EMPLOYEE/HRMS/c/SA_LEARNING _MANAGEMENT,S5_FACULTY,GBL?PORTALPARAM_PTCNAY=HC_S5_FACULTY_GBLBEOPF ¥ ‘EU 4 X \ car \ P~
) - [searchweb.[ 0] B @ " O @ -
w & ‘ﬁFaculty Center [7‘ - B & - [page v GTooks +
Home Add to Favorites Sign out
Search: &
|® Dawn Burgess ID: -
> My Favorites
|~ Self Service
P Time Reporting
> Personal Information " s ~
= Faif Centes My Course History
sees
* h
e Course Catalog Select Display Option Sort results by
> Campus Community @ Hide courses from My Planner Then b ‘—v“
e el Slisi O Show courses from My Planner Y e
I Curriculum Management sort
D Worklist
> Reporting Tools
> PeopleTools
- My Personalizations (C R <o, . ®mn
Course Description hum IGrade | Units[status |
: Fall 2002
|BUAD 101 Intro. To Business ‘S:mester - 3.00| <=
cosc 110 COMP LITERACY/APPLICATIO  [2Pfing 2004 - 300 @
ENGL 101 Expository Writing ;ae'r'n::‘if - 3.00) <=
ENGL 102 COMP AND LITERATURE II Seiing 20ed - 3.000 @
HEED 102 Life And Health ;Z’:ﬂ?s?: - 3.000 @
HIST 114 Afro-Amer Hist To 1865 Spring 2003 - 3.000 @
PEDO 101 Intro To Pede ;:':HZEDSS; - 300 @
PEDO 2862 |Domy/Fsmily Violence sering2003 [ 200 @
|PHED 103 Cond & Physical Fitness Ealis2002 - 1.00| <4
}rsvc 101 Fenersl Psychology ;:'r'n::ﬁf - 3.00) <
|sPLG 101 Oral Comm s Fall 2009 - 3.00 @
Cancel
b
€ Internet E100% ~
e Results can be sorted by course, description, grade, status, term, or units. Select your sort
: sort
preference, then click the —I button.
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Student Center Tab (cont’d) - Grades

On the Student Center tab, the third item in the drop down menu is Grades. This feature allows an
advisor to see a student’s grades, by semester.

= Faculty Center - Windows Internet Explorer

G:Q o ‘EJ https:, ”CSWEb bowiestate. edu:8082/psp/csprd/EMPLOYEE/HRMS/c/SA_LEARNING_MANAGEMENT.SS_FACULTY.GBL?PORTALPARAM_PTCNAY=HC_SS_FACULTY_GBLBEOPF v| _‘ " X ‘l e Seard \p 8
@) - |searchweb.. [ Q| ¢ B - @ - W - 4w - @ @ -

»
w & {gFaculty Center - B @ - [hPage - (G Tooks ~

_Add to Favorites _Sign out

Search:
|® Dawn Burgess io: [N
> My Favorites
I Self Service
P Time Reporting
D Personal Information View My Grades

— Faculty Center

— View My Advisees
- Class Search

— Browse Course Catalog = " " =

> Campus Community —
1 Records and e Career Institution

> Curriculum Management () |Spring 2004 Semester  |Undergraduate Bovie State University
D Worklist

[ Reporting Tools O |Fall 2003 Semester Undergraduate Bovie State University
[ PeopleTools . - —
_ My Personalizations © |Spring 2003 Semester  |Undergraduate Bovie State University

CONTINUE
Cancel

CONTINUE

e Click the © for the semester you wish to view, then click the button.

e For example, if you selected Spring 2004 for the above student, it would display only her Spring
2004 grades. (Shown below)

(- Faculty Center - Windows Internet Explorer

@ > ‘E‘\ h b i PLOYEE/HRMS[c/SA_LEARNING_MANAGEMENT.SS_FACULTY.GEL?PORTALPARAM_PTCNAY=HC_SS_FACULTY_GBL&EOPF Vl QJ i;“g ‘
o - [Searcm-ueu ]ﬁﬂ El-@ -~ " OO -

= 5 >
W a 1@Facu|ty Center [ \ - B - - |2hPage v G Tooks

Home Add to Favorites Sign out

_
Search: &
|® |  pawnBurgess io:

> My Favorites
I Self Service
P> Time Reporting
[ Personal Information View My Grades
-
— View My Advisees
— Class Search Spring 2004 Semester | Undergraduate | Bowie State University __change term
— Browse Course Catalog
> Campus Community

[ Records and Enrollment
> Curriculum Management ¥ Class Grades - Spring 2004 Semester

D Worklist

> Reporting Tools Official Grades

ARG Class Description Units| Grade Srade
— lly Personalizations Points
comp

LITERACY/APPLICATIO 200

ENGL 102 COMP AND LITERATURE II 3.00

cosc 110

¥ Term Statistics - Spring 2004 Semester

From| . From Combined | Cumulative
Enroliment| "o =¥ Term Total Total
Credit
Total Grade Points 57.000
Graded units towards GPA 6.000 6.000 21.000
Graded units not for GPA
1In progress units
GRA** 2.714

** GPA = Total Grade Points / Graded units tovards GPA
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Student Center Tab (cont’d) — Unofficial Transcript Report

On the Student Center tab, the fourth item in the drop down menu is Transcript: View Unofficial. This
feature allows an advisor to view a student’s unofficial transcript.

@3 - [@ https:jjc: owiestate edu:B082/psp, g@{gLOVEEIMJE{SA__LﬂmE M}NAGEMENT.SS_FHIV‘GBL?PORTALPAR;M_?ICNAV=HQ_SS:EA(H‘{TGM[ 4 ;ﬂ] $2{|% [— P~
o - F O @ - 0@ -

w & ‘@Faculty(enter [7\ fr- 8

= »
v |s2rPage v (C Tools ~

Home Add to Favorites S‘n out

|® Dawn Burgess 1D: -

@

Search:

> My Favorites
|~ Self Service
P Time Reporting
[ Personal Information
— Faculty Center
Advisees
Class Search
— Browse Course Catalog
> Campus Community
[ Records and Enroliment

View Unofficial Transecript

Choose an institution and report type and press View Report

I Curriculum Management *this process may take a few minutes to complete. please do not press
> Worklist any other buttons or links while processing is taking place**
> Reporting Tools

> PeopleTools
— lly Personalizations

Academic Institution | Bovie State University v|

Report Type ol view report

VIEW ALL REQUESTED REPORTS

Cancel

& Internet E100% ~

e The Academic Institution should be “Bowie State University.”
e The Report Type should be “Unofficial Transcript.”

e Click the wl button to process the request.

VIEW ALL REQUESTED REFORTS .
e The button allows the user to view all reports they

have requested.
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Student Center Tab (cont’d) — Transfer Credit Report

On the Student Center tab, the fifth item in the drop down menu is Transfer Credit: Report. This
feature allows an advisor to view all of the credits a student has transferred to Bowie State University.
The page displays incoming courses, how many units each course is, their BSU equivalents, and which
semester the course(s) was transferred in.

= Faculty Center - Windows Internet Explorer

@ - [gj https:{{csweb, bowiestate.edu:8082{psp/csprd/EMPLOYEE/HRMS/c/SA_LEARNING MANAGEMENT.S5_FACULTY.GBL?PORTALPARAM_PTCNAY=HC_S5_FACULTY_GBLREOPF Y | & | |49 | X | [L‘
&) - |searchweb..[ O] El--@ -~ OO -
= = »
¢ & | @Facuy Center [ l 2 - B @ - [2hPage - (G Tooks ~
e Home Add to Favorites Sign out
Search: &
|@ Dawn Burgess ID: -
b My Favorites
I Self Service
P Time Reporting
D P n; rmati . .
ersonalintormation View Transfer Credit Report
— Faculty Center
— View My Advisees
- Class Search
— Browse Course Catalog
> Campus Community ¥ Course Credits
1 Records and Enroliment
1> Curriculum Management
D Worklist
D Reporting Tools
> PeopleTools Model Nbr 1 Posted
— Iy Personalizations Institution Bovie State University Credit Source Type Manual
Career Undergraduate Source Institution Montgomery Coll Takoma Park
Program Professional Studies - UGRD
Plan Business Administration
Transfer Term Tacoming | it |Crade status | EWRalent | ynits |crade
Fall 2002 Semester BA 101 3.00 Posted BUAD 101 3.000|T
Fall 2002 Semester EN 101 3.00 Posted ENGL 101 3.000T
Fall 2002 Semester PE 183 1.00 Posted |PHED 103 1.000(T
Fall 2002 Semester PSY 102 3.00 Posted |PSYC 101 3.000|T
¥ Test Credits
No test credits found.
¥ Other Credits
No other credits found.
Cancel
b
Done @ Internet H100% v
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General Info Tab

The third tab at the top takes you to the advisee’s General Info page. (Shown below)

7= View My Advisees - Windows Internet Explorer. EI@IEI

G_@ > ‘E‘ h b i |PL0\‘EEfHRMSIcISSR_ADVISEE_OVRD.SSS_AD\IISEE_LIST.GEL?FDlderPalh=P0RTAL_R00T_OBJECT.CO_EMPLDVEE_SEIV} QJ ‘7 X “‘ e Searc| ‘ e :
@ - [scachweb JOH¢ E1 - @ - ¥ - % - Q @ -
W & |§ViewMyAdvisees [7‘ o~ & - [2rPage » G Tooks +
peelie L _Home Add to Favorites Sign out
[Menu &
Search: A
|® . 3 )
b Wy Favorites | e 1ajbot 1D -
VEQ_I'_::‘Z"QZ; it [ myadvisees || studentcenter | generalino ||| academics ]
P Personal Infermation
— Faculty Center
Service Indicators Initiated Checklists
— Class Search Student Groups Personal Data T
> Campus Community Email Addresses Phones AL
[ Records and Enroliment =
> Curriculum Management
D Waorklist
> Reporting Tools
f:"‘stpllﬂool; ” ¥ Service Indicators MI
@i igative 1
Service Indicators Customize | View All First /1 0f 1 " Last
Type Details |Stavt Term |End Term |Start Date End Date Department
Q@ ;‘:"iﬁmem Fall 2009 06/30/2009 g?ﬁz“ar's
[Elco to top
= Initiated Checklists
No initiated checklists found.
[Flgo to top
¥ Student Groups
No student groups found.
[Fgo to top
¥ Personal Data
@ Internet E100% ~ 7
e The links at the top (Service Indicators, Student Groups, Addresses, Email Addresses, Initiated
Checklists, Personal Data, Names, and Phones) direct you to various areas of this page.
COLLARPSE ALL | . .
e The button collapses all of the sections displayed on the page.
EXFAND ALL | . .
e The button expands all of the sections displayed on the page.
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General Info Tab (cont’d) - Releasing Student Holds

The General Info tab is where you go to release a hold on a student (if you have the authority to do so).
In the previous screenshot, you can see in the Service Indicator section that this student has an
“Advising Requirement” hold. If you click on the name of the hold underneath details, you are taken to
the Edit Service Indicator page. (Shown below) This page describes the hold, shows when it was put on
the student’s record, and identifies who placed the hold on the student.

= View My Advisees - Windows Internet Explorer

: N El-r@-"- w0 @ -
W o ‘@View My Advisees [7‘ B B - [hPage v {FTooks v
COOWIE
v Home Add to Favorites Sign out
Search: . .
|® New Window | Help | Customize Page | n&
> My Favorites
|~ Self Service
P Time Reporting
b Personal Information Edit Service Indicator
— Faculty Center
! — View My Advisees Stephanie Talbot -
— Class Search
— Browse Course Catalog
> Campus Community
1 Records and Enroliment T
b Curri I ituti BOWIE|Q Bowie State University
E g:;;l:z:‘g o *Service Indicator Code: [pov | Advising Requirement
> PeopleTools x : s |PERIM | Q Adyi
P snaloatons Service Ind Reason Code: -\dvlsof Perm|ssjon Requ[{d o
Description: | You must meet with your academic advisor and your ﬁ‘
|advisor must release the advising hold as =
‘ccnﬂrmatjcn of the advising session. ]
Effect: Negative
Start Term: 2097|Q Fall 2009 End Term: |
Start Date: @ﬂ)ﬂai‘@ End Date: BiE]
*Department: | 5 | Registrars Office |
Reference: | ‘
Amount: ‘ Currency: UsE ‘
Contact ID: r ‘ Contact Person: F T
Placed Person ID: | s ‘ Placed By: l J
Placed Method: Manual
Placed Process: Release Process:
b
Done @ mnternet *100% -
T hold f dent’ d (if you have the authority), click the P&
L4 O remove a no rom a student’s recor (I you have the aut orlty), click the
button.
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Academics Tab

The fourth tab at the top takes you to the advisee’s Academics page. (Shown below)

/= View My Advisees - Windows Internet Explorer

OO - e musicnm

IPLOYEE/HRMS{c/SSR_ADVISEE_OVRD.555_ADVISEE_LIST.GBL?PORTALPARAM_PTCNAY=HC_S55_ADVISEE_LIST_GBLAE V| 8 |4 x

(2]

oo~ ISrearrEhwebmlle» m:i‘-iv et ® @ -

=

- B - [hPage v GiTook v

Add to Favorites Sign out
a
: Dawn Burgess io: | @
> My Favorites
[m.SeltSondca [ myadvisees || studentcenter || generalinfo | academics |
P> Time Reporting
D Personal Information
= fitet Institution / Career / Program
View My Advisees
- Class Search
— Browse Course Catalog BOWIE - Bovie State University . N
= 5 You have no access to this information.
> Campus Community UGRD - Undergraduate
I Records and Enroliment * PSUG - Professional Studies - UGRD
> Curriculum Management
D Worklist
I Reporting Tools 2
1 PeopleTools
— lly Personalizations
Term Summary
" BOWIE - Bovie State University Fall 2009 Semester
" UGRD - Undergraduate Eligible to Enroll: Yes
" 2097 - Fall 2009 Semester Primary Program: PSUG Professional Studies - UGRD
& = i e o " -
SEE-Eaanzicis femesier Academic Standing Status: Data unavailable
* 2081 - Winter 2009 Semester
* 2087 - Fall 2008 Semester
4
* 2085 - Summer 2008 Semester Level / Load
* 2083 - Spring 2008 Semester o
Level - Proj
* 2081 - Winter 2008 Semester |
s s T R N Academic Level - Term Start: Freshman
2077 - Fall 2007 Semester
4 Academic Level - Term End: Freshman
2075 - Summer 2007 Semester
2073 - Soring 2007 Semester Approved Academic Load: Full-Time
* 2071 - Winter 2007 Semester Achderne Lomds No Unit Load
* 2063 - Spring 2006 Semester
7 2057 - Fall 2005 Semester ¥ Classes
* 2047 - Fall 2004 Semester
* 2045 - Summer 2004 Semester No. classaes for this.tarm.
* 2043 - Spring 2004 Semester
“ 2037 - Fall 2003 Semester ¥ Statistics
* 2033 - Spring 2003 Semester
Fall 2000 Semester ‘ Term Total c“'.'r“"::‘“ ‘
Units Towards GPA:
= P D4
Done €D 1nternet @ 100% v
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CHAPTER 3: TEACHING SCHEDULE

Teaching Schedule

The Faculty Center page displays all of the courses an instructor is currently teaching. To navigate to the
Faculty Center page (shown below), go to:

Home > Self Service > Faculty Center

& Faculty Center - Windows Internet Explorer C][EJE
@_@ - ‘g‘ b IPLOYEE/HRMS/c{SA_LEARNING_MANAGEMENT.SS_FACULTY.GBL?PORTALPARAM_PTCNAY=HC_S5_FACULTY_GBLBEOPI ¥ | QJ $24|X ‘ e Searc ‘ L~

o o~ [seamm-sen EB_L,‘ El > @ - ¥ - .@ @ 5
W a ‘?Facultycantev

2 - B = v [rPage v (G Tooks ~ o

Pocpere e L _Add to Favorites _Sign out

Search:

‘@ Faculty Name

> My Favorites

[ Self Senice ( faculty center 1 class search I browse catalog ]
P> Time Reporting

[ Personal Information
| — Faculty Center
Advisees
earch

Faculty Center

— Browse Course Catalog "
5 Gampus Community My Exam Schedule
b Records and View My Advisees
> Curriculum Management
E ‘g::;':;g ool Fall 2009 | Bowie State University change term
1 PeopleTools
— My Per

Select display option: (® Show All Classes. O Show Enrolled Classes Only

Class Class Title Enrolled Days & Times Room Class Dates
e & PECC 412: Therapy With Children 23 Tu 4:55PM - 7:25PM TEA Aug 31, 2009-
Adol (Lecture) Dec 23, 2009

Go to top

My Exam Schedule > Fall 2009 > Bowie State University

You have no final exams scheduled at this time.

Go to top.

Faculty Center Class Search Brovwse Catslog

e The “My Exam Schedule” link shows the instructor’s exam schedule.
e The “View My Advisees” link lists the instructor’s advisees.

e The __change term Ibutton changes the term.

e The i icon (the one next to the class) displays the class roster for that particular course.
e Clicking the class subject/number shows that particular course’s class details.

e The “View Weekly Teaching Schedule” link displays the instructor’s weekly teaching schedule.
(Shown below)
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Example Weekly Teaching Schedule

{2 Faculty Center - Windows Internet Explorer.

GE; - ‘g} h b.bowi IPLOYEE/HRMS/c/SA_LEARNING_MANAGEMENT.SS_FACULTY.GBL?PORTALPARAM_PTCNAY=HC_S5_FACULTY_GBLEEOPt V| QJ [#24]
- [searchweb [ |4 Bl - @ - - “n - @ @ -
W o 1 @ Faculy Center [ ] - B & - [hPage - (G Tooks ~
e I Home Add to Favorites Sign out
Search: o
|® I Faculty Name I
> My Favorites
- Self Senice ( facolty Geiiter il Goas noaich I Sonaacaiaog ]
P Time Reporting
[ Personal Information Faculty Center
— Faculty Center =
- View Wy Advisees View My Weekly Schedule
- Class Search = &
— Browse Course Catalog
> Campus Community
> Records and Enroliment << previous week Week of 8/31/2009 - 9/6/2009 next week >>
> Curriculum Management
D Worklist
[ Reporting Tools Show Week of [08/31/2009 |  start Time [8:00AM | End Time [6:00PM refresh calendar
U PeopleTools
— lly Personalizations
= Monday Tuesday Wednesday Thursday Friday Saturday Sunday
e Aug 31 Sep 1 Sep 2 Sep 3 Sep 4 Sep 5 Sep 6 .
8:00AM
9:00AM
10:00AM
11:00AM
12:00PM
1:00PM
2:00PM
3:00PM
4:00PM
PEDO 412 - 101
5:00PM re
4:55PM - 7:25PM
6:00PM =
~ Display Options
Show AM/PM Monday Thursday
[ show class Title Tuesday Friday Sunday refresh calendar
[] show Instructor Role Wednesday Saturday v
€D Internet #100%  ~
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CHAPTER 4: VIEWING AND PRINTING CLASS ROSTERS

Viewing Class Rosters

There are two ways an instructor can view his/her Class Rosters. One is through Self Service; the other
is through Curriculum Management.

Method 1

Home > Self Service > Faculty Center > *Click on the People Icon*
{2 Faculty Center - Windows Internet Explorer g@gl

@t/ > ‘E h b i |PLOVEEfHRMSICISA_LEQRNING_MANAGEMENT.SS_FACULTV.GBL?PORTALPARAM_PTCNAV=HC_55_FACULTV_GBL&EOFFV: SJ ‘7 X ‘ = Sear ‘ L
hweb [P [} Bl » @ - - - O @ -
A [ fa— " 3 »
U | @racuty conter [ ‘ B - B - @ - [rrege - G Took ~
COOWIE
e .
s

o - [se

Home Add to Favorites Sign out

Search:
| @ Faculty Name
> My Favorites
[~ Self Senvice f faculty center |( class search Wf browse catalog 1

P> Time Reporting
[ Personal Information

Faculty Center
| = Faculty Center

wse Course Catalog

> Campus Community My Exam Schedule

> Records and View My Advisees
> Curriculum Management
E\g::;l:::‘g Tools Fall 2009 | Bowie State University change term
1 PeopleTools
— My Per i
Select display option: (® Show All Classes O Show Enrolled Classes Only

e - T T [T ——

My Teaching Schedule > Fall 2009 > Bowie State University

Class Class Title Enrolled Days & Times Room Class Dates

ﬁ"a &’1 PEDOQ 412- Therapy With Children 23 Tu 4:55PM - 7:25PM TEA Aug 31, 2009-
101 Adol (Lecture) Dec 23, 2008
(1624)

View Weeklv Teaching Schedule

Go to top.

My Exam Schedule > Fall 2009 > Bowie State University

You have no final exams scheduled at this time.

Go to top

Faculty Center Class Search Brovse Catslog

e The “My Exam Schedule” link shows the instructor’s exam schedule.
e The “View My Advisees” link lists the instructor’s advisees.

e The __change term Ibutton changes the term.

e The dli icon (the one next to the class) displays the class roster for that particular course.
(Shown below)

e Clicking the class subject/number shows that particular course’s class details.
e The “View Weekly Teaching Schedule” link displays the instructor’s weekly teaching schedule.
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Example Class Roster Using Method 1

& Faculty Center - Windows Internet Explorer EIEI@I

Gt; > ‘E, h b i |PL0VEEfHRMSICISA_LEARNING_MANAGEMENT.SS_FACULTV.GBL?P0RTALPARAM_PTCNAV=HC_55_FACULTV_GBL&EOP‘V} QJ ‘7 X “‘ ‘ e :
v [searchweb.. [R]r] 4 u.‘@‘.v.._.@@,
>
if? & lgFacuItyCentev % - B - & - [hPage v G Tooks -

Pocpere e L _Add to Favorites _Sign out

Search: &

|® Faculty Center

> My Favorites
[~ Self Service Class Roster
P Time Reporting
[ Personal Information

PEDO 412 - 101 Therapy With Children Adol

Lecture (1624)

- Class Search
— Browse Course Catalog

> Campus Community < Meeting Information
E (R:ect_)rds and Enroliment Days & Times Room [1nstructor |Meeting Dates
D> Worklist R il R i [Tea | Instructor Name | 08/31/2005 - 12/23/2003

I Reporting Tools
U PeopleTools
— lly Personalizations *Enrollment Status

"Enrolled V] __ change

Enrollment Capacity 25 Enrolled 23

' View FERPA Statement

Enrolled Students

Customize | Find | First 4! 1-23 of 23 | 2| Last
Notify| 1D Name ] ita| DrSgram i Diass Level
Basis
1l O Clark Kevonna Graded| 3.00|Professional Studies - UGRD - Senior
Pedology
& Ty Professional Studies - UGRD - £
2| ‘E Dezl.Demestrius Lanise Graded| 3.00| 5y ooy Senior
sl O Echols Jessica Elizabeth | Graded| 3.00|Professional Studies - UGRD - |y, o
Pedology
4 O Edvards, Tanya Amy Graded| 3.00|Professional Studies - UGRD - | ;-
Pedology
s| O Ford,Glenden Lavrence  |Graded| 3.00|Brofessional Studies - UGRD - Senior
Pedology
Professional Studies - UGRD - &
sl O Fuller.Shanee Trevans Graded| 3.00 | o e dology Junior
Gooding, Cliffordstte Professional Studies - UGRD -
71 O _lDamella Graded| 3.00(PO/oES1 Sanisi
s D (?reen Jr.Anthony Graded| 3.00 Professional Studies - UGRD - Senior
Arrington Pedology
s| O Hill,Crestall Michell Graded| 3.00|Professional Studies - UGRD -, ;o
Pedology
ol o DL i crmcical o ool Professional Studies - UGRD - [,.._... &

€D Internet H100%  ~
e The Enrollment Status drop down menu allows you to view All, Enrolled, Dropped, or Waitlisted

students. To see another view, select that option in the dropdown menu and then click the

SiTiIs button.

PeopleSoft 9.0 — Faculty User Guide October 2009
© Raymond Medina

20



Method 2

Home > Curriculum Management > Class Roster > Class Roster

(- Class Roster - Windows Internet Explorer

GE; - ‘E} h b.bowi IPLOYEE/HRMS/c/ESTABLISH_COURSES. CLASS_ROSTER.GBL?PORTALPARAM_PTCNAV=HC_CLASS_ROSTER_GBLREOPP. V| QJ [42][ %] ‘L‘ e Sear ‘\E %
@) - [Ssearchweb..[ 0 j El--@ -~ " OO -
= ——— ——— e i N S|
W 1@CIassRoster [ l f2 - B - & - [5hrage - G Tooks -
e I Home Add to Favorites Sign out
Search:
|® New Window | Help |
> My Favorites
b Self Senvice Class Roster
[ Campus Community Enter any information you have and click Search. Leave fields blank for a list of all values.
D> Records and Enroliment
<> Curri

{ Find an Existing Value

[ Course Catalog
[> Schedule of Classes

D demi ituti : begins with v HBOWIE IQ
b Facility and Event ——
Information Term: [begins with v || &
¥ Class Rostat Subject Area: [begins with (|| Ja
~ Print Class Roster Catalog Nbr: [ begins with v || ]
[ Grading x =
i Class Nbr: [= v | |
[ Reporting Tools Class Section: ‘ begins with v H ‘
D PeopleTools .
— My Personalizations Session: [= 9 | v
Course ID: [beglns with (][ ‘
Course Offering Nbr: , = vj [ ‘
Search | Clear ‘Elasic Search (B Save Search Criteria

e The Academic Institution field should be “BOWIE.”

e The Term is the semester you wish to look up your class roster for. Click the 2 icon to look up
the various term codes.

e The Subject Area is the subject of your course. Click the 2 icon to look up the various subjects.

e The Catalog Nbr is the course number (e.g. 099, 101, etc.).

e The ﬂl button executes the search.
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Example Class Roster Using Method 2

Type “2097” for the Term, “BIOL” for the Subject Area, “101” for the Catalog Nbr, and “001” for the

Class Section. PeopleSoft will display the Class Roster for BIOL 101, section 001, for the Fall 2009
semester. (Shown below)
{Z Class Roster - Windows Internet Explorer B@@

@\ [g https:jjesweb. bowiestate.edu:8082/psp/csprd/EMPLOYEE/HRMS/c/ESTABLISH_COURSES,CLASS_ROSTER  GBL?PORTALPARAM_PTCNAN=HC_CLASS_ROSTER_GBLBEOPP. V. 7&} 49 X [ : [[o]-
o iﬂ E-@ - w0 O -
2 ( - »
e 4 | @ Class Roster ’ ‘ fa - doh - [} Page - (G Took -
AT URIvG
e oo Home Add to Favorites Sign out
Search: 2, e
\ |® New Window | Helo | Customize Page | &
> My Favorites
[ Self Service
> Campus Community
b Records and Enroliment Class Roster
|~ Curriculum Management
b C Catal % = i
Koot s Ciasee BIOL 101-001 Biological Science
I Enroliment Requirements , \ Class Detail
> Facility and Event Lecireltan (1220) [Ciass Detail]
Information Fall 2008 | 16 Week Regular | Bowie State University | Undergraduate
— Class Roster
2 s ot :
. (; %ﬁﬂ_ﬂﬁ Days & Times |Room Instructor Meeting Dates
radin:
L MoWeFr B:00AM - 8504l [Marshall Library-077 Instructor Name _| 08/31/2009 - 12/23/2009
[ Reporting Tools MoTu 12:00AM - 12:00AM TBA Instructor Name | 08/31/2009 - 12/23/2009
1> PeopleTools
— My Per
*Enroliment Status: | Enrolled v
Enroliment Capacity: 50 Enrolled: 51
Enrolled Students customize |Find | 8 First ] 151 0151 (%] Last
1D Name g;as?: Units Program and Plan Level 3};2‘5
1 Akinnagbe,Olayinka D Graded 4.0p|Business-UGRD -Business Sophomore
Administration
Icidor Joffrey Saintulma | Graded gop) i & Soences - UGRO - Freshman
Mathematics BS
Allen,Robert Edward Graded 4.00 l?usiness-UGRD SHuSINESS Freshman
Administration
Anderson Il.Charles - 4.0/ Arts & Sciences - UGRD -
L nthony Communication BS
Anderson Brittany Holley |Graded 4 Profession.al Studies - UGRD - Sophomore
Psychology BS
6 Barnes Jarriene Renee | Graded 4.00 Pro!gssianal SudlesUGRD Freshman
Social Work
7 Brock Tylar Brock Graded 40015 & Sciences -UGRD-Fine | hman
Arts BA
Adn © Qrinmean 11ADN_ Cina b
& Internet #100%
Class Detail . .
e The I—I button displays the Class Detail for that course.
e The Enrollment Status drop down menu allows you to view All, Enrolled, Dropped, or Waitlisted
students.
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Printing Class Rosters

To Print Class Rosters, navigate to:

Home > Curriculum Management > Class Roster > Print Class Roster

{2 Print Class Roster - Windows Internet Explorer B

o

D@ V- @0-

[ ‘ o e v b Page + (0 Tools ~ i’

Home Add to Favorites Sign out

Search: 2

|® New Window | Help | 1=}
> My Favorites .
> Self Service Print Class Roster
[ Campus Community Enter any information you have and click Search. Leave fields blank for a list of all values.
D Records and Enroliment
> Curri

{ Find an Existing Value _ Add aNew Value |

[ Course Catalog

[> Schedule of Classes

[ Enroliment Requirements Search by: RunControl Dbeginswith) |

[ Facility and Event e
Information [ case sensitive

= Class Roster

— Class Roster search | g,
[ Grading . - 3
D Worklist Find an Existing Value | Add a New Value
U Reporting Tools
1> PeopleTools
— My F izati

e If you have already run the Print Class Roster process, click the ﬂl button. If this is
your first time running this process, you must click the “Add a New Value” tab and you will be
asked to give the new process a name.
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Printing Class Rosters (cont’d)

After you have clicked on a previously saved process, or created (and named) a
to the Print Class Roster page. (Shown below)

new value, you are taken

csprdjEr |rLOVEE/HRMSIC,’ESTABLISH_COURSES.RUNCTL_SRCLASSRSTR.GEL?FOHSVPath=P0RTAL_R00T_@ECT.HgR_CURRIV Vil =8
El-@ - w0 @ -
w & ‘@Printclasskoster [ ‘

Menu &

Search:
|®

> My Favorites
[ Self Service
[ Campus Community
[ Records and Enroliment
|~ Curriculum Management
> Course Catalog
[> Schedule of Classes
I Enroliment Requirements
[ Facility and Event

Print Class Roster

Run

Run Control ID:

2037564 Report Manager Process Monitor

Add to Favorites

Sign out

New Window | Help | Customize Page | &,

= ?gsrr:;tg:er *Academic Institution: M‘Q Bowie State University
— Class Roster *Term: |7‘q
> Grading
> Worklist Find | View All
[ Reporting Tools
> PeopleTools R
|~ My Per i *Session: |Regular v [Ipisplay Permissions FEE
f$on0ption:. | Name "»‘ ] -
ic O ion: | {3 [“ Enrolied Students From: V |7‘
Subject Area: [ Q [Jbropped Students o [ ]
| Crass Nor: :Q [ waitlisted Students
ES&V&I QReturn to Searchl Elnnhfy[ Eradd| A
e The Academic Institution field should always be set to “BOWIE.” (This is a required field.)
e The Term is the semester you wish to print a class roster for. Click the 2 icon to look up the
various term codes. (This is a required field.)
e The Session drop down menu allows you to select the duration of the course (e.g. Regular, 16R,
8R1, 8R2). (This is a required field.)
e The Sort Option drop down menu allows you to change how the search results are sorted:
either by Name, or by Start Date, Name. (This is a required field.)
e Enter an Academic Organization, Subject Area, or Class Nbr. Click the 2 icon to look up the
various codes. (Optional)
e Select the students you wish to report: Enrolled, Dropped, or Waitlisted. (Optional)
e Select an OEE Start Date Range. (Optional)
e Click the M button, then click the M button.
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Example Print Class Schedule

Enter “BOWIE” for the Academic Institution, “2097” for the TERM, “Regular” for the Session, “Name” for
the Sort Option, and “ART” for the Subject Area. Click the Save button, then the Run button, and you
will be taken to the screen below.

{2 Print Class Roster - Windows Internet Explorer

@\C > A ] hetpse i csprd/EMPLOYEE/HRMS{c/ESTABLISH_COURSES. RUNCTL_SRCLASSRSTR .GBLZPORTALPARAM_PTCNAY=HC_RUNCTL_sRCLassRe v | 5 | 49] X | [Lve oo |
o - Ll Bl @~ e © @ -~

— = = »
* & ‘gPrint Class Roster [ ‘ - B @ - [rpage - (G Tooks +

Home Add to Favorites Sign out
Search: New Window | Help | Customize Page | /&,
|®

Wy Favorites Process Scheduler Request
1> Bowie SA Customizations ’ .
[ Manager Self Service -
[ Workforce Administration Server Name: E‘SNT | RunDate: 09/30/2009 50
> Campus Community — E——— -
> Student Recruiting Recurrence: Run Time: 110:36:51AM ‘ Resetto Current Date/Time I
[ Student Admissions " 3 EST Eastern Time
[ Records and Enrollment Jime Zone: :lq
| Curriculum Management Process List

[> Course Catalog Select Description Process Name Process Type *Type *Format Distribution

[ Schedule of Classes | [ I

b Roll Curriculum Data Class Roster SRCLSRST SQOR Report Web v] PDF + | Distribution

Forward

> Enrellment Requirements
> Dynamic Dates
> Facility and Event
Information
« Class Roster
— Class Roster _()E_]_Caia_l_J
U Grading
> Gradebook
D Instructor/Advisor
Information
[> Learning Management
Systems
[ Financial Aid
[ Student Financials
> Academic Advisement
[ SetUp HRMS
[ Set Up SACR
[ Waorklist
U Tree Manager
1> Reporting Tools
D PeopleTools
— lly Personalizations

e Make sure the *Type is “Web,” and the *Format is “PDF.”
e C(lick the -O—K] button, and you will be taken back to the previous screen.
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Example Print Class Schedule (cont’d)

(- Print Class Roster - Windows Internet Explorer ‘;‘ = IEJ

G@v [ ] hetpsijcsmeb bowiestate. edu:B082/psp/csprd/EMPLOYEE/HRMS/</ESTABLISH_COURSES RUNCTL_SRCLASSRSTR. GBL?PORTALPARAM_PTCNAV=HC_RUNCTL_srcLassrs v | 4 |49/ x| |1

1o

Search web...| £, 1«

|

P E - @

.._.@@,

w & ‘ (& Print Class Roster

M- B - & - [hrege v {FToos v

COOWIE
AT URvE 1

i
Search:

|®

> My Favorites
1> Bowie SA Customizations
[ Self Service
> Manager Self Service
[ Workforce Administration
> Campus Community
[ Student Recruiting
U Student Admissions
[ Records and Enrollment

<> Curriculum Management
> Course Catalog

[ Schedule of Classes

D Roll Curriculum Data
Forward

> Enrollment Requirements

> Dynamic Dates

> Facility and Event
Information

w Class Roster
— Class Roster

[ Grading
> Gradebook
D Instructor/Advisor
Information
[> Learning Management
Systems
[ Financial Aid
[ Student Financials
> Academic Advisement
[ SetUp HRMS
[ Set Up SACR
[ Worklist
U Tree Manager
1> Reporting Tools
D PeopleTools
— lly Personalizations

_— to Favorites - out

New Window | Help | Customize Page | /&,

Print Class Roster

I
fBowla

[Repatiiznzcedlprocess ionid — R |

Process Instance:332493

Run Control ID:

*Academic Institution: Bowie State University

sl 2097|Q  Fal2000
Assignment Find | View All 10f1
*Session: Regular v [[J pisplay Permissions =

J)

‘ Name

*Sort Option:

Enrolled Students

Subject Area: ART Q [Joropped Students
Class Nbr: [ e [l waitisted Students

&) save | S Returnto Search l [=] Notify I

Click the “Process Monitor” link at the top right of the screen. Click the ﬂl button until

[ )
the Run Status says “Success.” Then, click the “Go back to Print Class Roster” link at the bottom
of the page to go back to the screen above.

e  Click “Report Manager” link at the top right of the screen. Click on “Details,” then click the PDF

file to view the process output.
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CHAPTER 5: ENTERING MID-TERM AND FINAL GRADES

Mid-Term Grades

To enter Mid-Term Grades, navigate to:

Home > Self Service > Faculty Center

indows Internet Explorer

G_c ~ |&] httpsiffe i pro/EMPLOYEE/HRMS/c/SA_LEARNING_MANAGEMENT.SS_FACULTY.GBL?PORTALPARAM_PTCNAY=HC_S5_FACULTY_GBLSEOPF V| _[ ‘1 X [uive

&) - |searchweb... p]- b - IR IR @ @ > -
W igFacultyCenter

M- B - & - [hPage v {FTooks v

Popere e L _Add to Favorites _Sign out

Search:
| | Faculty Name ||
D My Favorites
I Self Service [ faculty center W class search ]( browse catalog ]
P Time Reporting

D Personal Information
— Faculty Center
View My Advisees
- Class Search
— Browse Course Catalog

Faculty Center

> Campus Community My Exam Schedule

I Records and View My Advisees

1> Curriculum KManagement

> Workli:

3 R:poms':lg Tools Fall 2009 | Bowie State University change term

> PeopleTools
- lly Personalizations

Select display option: ® Show All Classes © Show Enrolled Classes Only

i A

My Teaching Schedule > Fall 2009 > Bowie State University

Class Class Title Enrolled Days & Times Room Class Dates

DO 412- Therapy With 25 Tu 4:55PM - 7:25PM Center for
101 Children Adol
(1624) (Lecture)

Aug 31, 2009-
Learning &  Dec 23, 2009
Tech-134

View Weekly Tesching Schedule Go to top

My Exam Schedule > Fall 2009 > Bowie State University

You have no final exams scheduled st this time.

Go to top

Faculty Center Class Search Brovse Catslog

i) @ Internet H100% v
e C(lick the & icon next to the course you wish to enter Mid-Term Grades for.
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Mid-Term Grades (cont’d)

csprdjEn IrLOYEEVHRMS,’C,’SA_LEARN[NG_MANAGEMENT.SS_FACULTV‘GBL?PORTALPARAM_PTCNAV=HC_55_FACULTV_GBL&E0P§V}I QJ 2| X [w ‘ P>

5ea.,:hwebm}p‘i-7'\ El-@ - w- @ -

w & ‘@Faculty Center [ ‘ - & - [ Page - G Tods - 4
Home Add to Favorites Sign out
Search: &
- |® Faculty Center
D My Favomes 7
% ie]l_fl:‘eeraceio _— Grade Roster B view FERPA Statement
P Personal Infermation
PEDO 412 - 101  Therapy With Children Adol
:“n‘ q* ‘vliees Lecture (1624)
f\ér(a]ilsseu?orﬁrse Catalog SEicuS Bowe State Unlve =
[ Campus Community | ¥ Meeting Information
U Records and Enroliment Days & Times Room Instructor [Meeting Dates
';‘(fv‘:rrli(ﬁ‘;"”m WManagement [Tu 4:55PM - 7:25PM Center for Learning & Tech-134 Instructor Name | 08/31/2005 - 12/23/2008
> Reporting Tools
> PeopleTools
— Iy Personalizations
*Grade Roster Type [ pisplay Unassigned Roster Grade Only
*Approval Status EME\M =
¥| <~ add this grade to all students |
| |
I Stcen e | _
Roster |Official |Grade |Graduation Expected Grad
D Name Grade |Basis |Status Term Program and Plan
1 D -lclarkaevunna ‘ Vi GRD . Sprg 2010 Q;GEEES;:”EI [l Senior
‘ 2| O -%Deal,Demetnus Lanize v GRD ‘ Sprg 2012 ;EEE::“I Studies - ‘Seninr
30O !15:hcls,]essi:a Elizsbeth & I ﬁ, | Sprg 2010 Ei:i:nalitfifs; vJunior 7
4| O -}Edwards Tanva Amy v GRD Sprg 2013 EE\E}::”EI s ‘Senior
57 O -1M [77\ GRD ‘ 7 Sprg 2011 E;‘%E;;nal Stidies™ V‘Juninr
s O -chrd Glenden Lavrence | GRD Sprg 2013 Sg’;ensfional sticles Senior
| Pedology b
bl € Internet E100% ~

e The Grade Roster Type should be set to “Mid-Term Grade.”

e Use the Roster Grade drop down menus to enter the appropriate Mid-Term Grade for each
student. (To enter the same Mid-Term Grade for all students in the class, select the grade from
the above the roster, then click the == 2dd this grade ta all students | button.)

e After all Mid-Term Grades have been entered, change the Approval Status to “Ready for
Review.”

e Recheck your data entry.

e After all Mid-Term Grades have been reviewed for accuracy, change the Approval Status to
“Approved.”

. SAVE | .
e C(Click the button to save the Mid-Term Grades. Please remember to save your
grades before exiting!
MOTIFY SELECTED STUDENTS | .
e The button sends an email to the selected students.
NOTIFY ALL STUDEMTS | . .
e The button sends an email to all students in the class.
PRINTER FRIENDLY WERSION | . .
e The button opens a printer friendly grade roster.
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Final Grades for Graduating Students

To enter Final Grades for Graduating Students, navigate to:

Home > Self Service > Faculty Center

€ Faculty Center - Windows Internet Explorer

e_c ~ |&] httpsiffe i ProJEMPLOYEE/HRMS/c/SA_LEARNING MANAGEMENT 55_FACLLTY.GBL?PORTALPARAM_PTCNAV=HC_55_FACULTY_GBLBEOP! ¥ | G | |42 X | [Lve soarch [[2]-]
W - [sachweb [ ]¢ B - @ - @ @ -
" & [gFaculty Center [ - B - @ - [5hPage - G Tods - —
bl Home Add to Favorites Sign out
Search:
| > I Faculty Name I
b My Favorites

[~ Self Service [ faculty center W class search ][ browse catalog ]
P Time Reporting
D Personal Information

Faculty Center
— Faculty Center -

— View My Advisees

- Class Search
Browse Course Catalog _|

b Campus Community My Exam Schedule
> Records and View My Advisees
> Curriculum Management
i
E‘g:;'f,,f,},g Tools Fall 2009 | Bowie State University _ changeterm |

> PeopleTools
- lly Personalizations

Select display option: ® Show All Classes © Show Enrolled Classes Only

My Teaching Schedule > Fall 2009 > Bowie State University

Class Class Title Enrolled Days & Times Room

Class Dates

PEDO 412- Therapy With 25 Tu 4:55PM - 7:25PM Center for  Aug 31, 2003-
101 Children Adol Learning &  Dec 23, 2009
(1624) (Lecture) Tech-134

View Weekly Tesching Schedule Go to top

My Exam Schedule > Fall 2009 > Bowie State University

You have no final exams scheduled at this time.

Go to top

Faculty Center Class Search Brovse Catslog

i) @ mtermet H100% v
e C(lick the & icon next to the course you wish to enter Final grades for.
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Final Grades for Graduating Students (cont’d)

(:»Facnlty Center - Windows Internet Explorer

(<) > [éi https:ffc

csprd/EMPLOYEE/HRMS{c/SA_LEARNING_MANAGEMENT 55_FACULTY.GBL?PORTALPARAM_PTCNAY=HC_55_FACULTY_ceLaEoRr v | 5 | 43/ X | [Lve oo

5ea.,:hwebm\p§-7'\ El-@ - w- @ -

W o ‘eFa(ulty Center [ l

b e v b Page + ( Tools ~ >

Home Add to Favorites Sign out
Search: ~
- |® Faculty Center
> My Favorites
v Self Service Grade Roster B view FERPA Statement
P Time Reporting
1 Personal Information . .
| = Faculty Center PEDO 412 - 101  Therapy With Children Adol
- sees Lecture (1624)
* Search Eall 2009 | 16 B
— Browse Course Catalog — -
[ Campus Community | ¥ Meeting Information
I Records and Enroliment [Days & Times Room Instructor [Meeting Dates
E\(I:v:rrrll::iiltum Managsment Tu 4155PM - 7:25PM Center for Learning & Tech-134 Instructor Name | 08/31/2008 - 12/23/2009
> Reporting Tools
> PeopleTools
— lly Personalizations
#Grade Roster Type | Final Grade v [ pisplay Unassigned Roster Grade Only
*Approval Status | Not Reviewed M| L
v| <-add this grade to all students |
-
1 ﬁ
f Student Grade
Official |Grade |Graduation  [Expected Grad
Grade |Basis |Status Term Program and Plan
Professional Studies -
1l O !M ~| GRD Sprg 2010 UGRD - Senior
| Pedology
Professional Studies -
2/ O -lbeal,Demetnus Lanise v GRD | Sprg 2012 UGRD - Senior
| | | Pedology
Professional Studies -
310 Echols, Jessica Elizabeth vl GRD Sprg 2010 UGRD - Junior
| . Pedology
Professional Studies -
4 O lEdv«ards Tanya Amy v o | Sprg 2013 UGRD - Senior
| | | Pedology
I R Profeszional Studies -
sl O | Embree, Joseph P. (| GRD Sprg 2011 UGRD - Junior
| = E Pedology
Professional Studies -
s O Lerd Glenden Lavrence v| GRD Sprg 2013 UGRD - Senior
| Pedology v
bl € Internet E100% ~

e The Grade Roster Type should be set to “Final Grade.”
e Use the Roster Grade drop down menus to enter the appropriate Final Grade for each

graduating student.

e Recheck your data entry.
e After Final Grades have been entered for all graduating students and reviewed for accuracy,

make sure the Approval Status is set to “Not Reviewed.”

e C(lick the il button to save the Final Grades for graduating students. Please remember

to save your grades before exiting!

e The
e The
e The

MOTIFY SELECTED STUDENTS .
| button sends an email to the selected students.

NOTIFY ALL STUDENTS . .
| button sends an email to all students in the class.

PRINTER FRIENDLY VERSION

button opens a printer friendly grade roster.
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Final Grades for Non-Graduating Students

To enter Final Grades for Non-Graduating Students, navigate to:

Home > Self Service > Faculty Center

€ Faculty Center - Windows Internet Explorer

e_c ~ |&] httpsiffe i ProJEMPLOYEE/HRMS/c/SA_LEARNING MANAGEMENT 55_FACLLTY.GBL?PORTALPARAM_PTCNAV=HC_55_FACULTY_GBLBEOP! ¥ | G | |42 X | [Lve soarch [[2]-]
W - [sachweb [ ]¢ B - @ - @ @ -
" & [gFaculty Center [ - B - @ - [5hPage - G Tods - —
bl Home Add to Favorites Sign out
Search:
| > I Faculty Name I
b My Favorites

[~ Self Service [ faculty center W class search ][ browse catalog ]
P Time Reporting
D Personal Information

Faculty Center
— Faculty Center -

— View My Advisees

- Class Search
Browse Course Catalog _|

b Campus Community My Exam Schedule
> Records and View My Advisees
> Curriculum Management
i
E‘g:;'f,,f,},g Tools Fall 2009 | Bowie State University _ changeterm |

> PeopleTools
- lly Personalizations

Select display option: ® Show All Classes © Show Enrolled Classes Only

My Teaching Schedule > Fall 2009 > Bowie State University

Class Class Title Enrolled Days & Times Room

Class Dates

PEDO 412- Therapy With 25 Tu 4:55PM - 7:25PM Center for  Aug 31, 2003-
101 Children Adol Learning &  Dec 23, 2009
(1624) (Lecture) Tech-134

View Weekly Tesching Schedule Go to top

My Exam Schedule > Fall 2009 > Bowie State University

You have no final exams scheduled at this time.

Go to top

Faculty Center Class Search Brovse Catslog

i) @ mtermet H100% v
e C(lick the & icon next to the course you wish to enter Final grades for.
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Final Grades for Non-Graduating Students (cont’d)

(i,_flﬂ,ll,lty Center - Windows Internet Explorer

@3 ~ |&] httpsific i csprofEMPLOYEE/HRMSc/SA_LEARNING_MANAGEMENT,55_FACULTY,GBL?PORTALPARAM_PTCNAY=HC_S5_FACULTY_GBLBEOPI ¥ | QJ 49l % [ Searc ‘ e
@ - [searchweb [ P Bl @ - - @ @ -
W o ‘@Fa&ultycanter [

M- B - & - [hrege v {FToos v

Home Add to Favorites Sign out
Search: ~
- |® Faculty Center
> My Favorites
[ Self Service Grade Roster B view FERPA Statement
P Time Reporting
1 Personal Information . .
| = Faculty Center PEDO 412 - 101  Therapy With Children Adol
- sees Lecture (1624)
= arch G065 [:% ek Re Bovie S
- Browse Course Catalog e —
[ Campus Community | ¥ Meeting Information
I Records and Enroliment Days & Times Room Instructor [Meeting Dates
I;\(/:V%rrrllﬁiltum WManagement Tu 4:55PM - 7:25PM Center for Learning & Tech-134 Instructor Name | 08/31/2008 - 12/23/2008
> Reporting Tools
> PeopleTools
— lly Personalizations
#Grade Roster Type | Final Grade v [ pisplay Unassigned Roster Grade Only
*Approval Status | Not Reviewed M| J
v| <-add this grade to all students |
-
1 ﬂ
f Student Grade
D Name i Program and Plan
' | | ! | :
| Professional Studies -
11 O | Clark.Kevonna v GRD Sprg 2010 UGRD - Senior
| | Pedology
Professional Studies -
2l O -lbeai,Demetr\us Lanise v GRD Sprg 2012 UGRD - Senior
| Pedology |
Professional Studies -
310 lw Sl GRD Sprg 2010 UGRD - Junior
| T Pedology
| Professional Studies -
4 O |Edvards. Tanya Amy v GRD Sprg 2013 UGRD - Senior
| Pedology |
\ I Professional Studies -
s\ O |Embree Joseph P. ™ GRD Sprg 2011 UGRD - Junior
| = z Pedology |
Professional Studies -
s O Lerd Glenden Lavrence v| GRD Sprg 2013 UGRD - Senior
| Pedology v
bl € Internet E100% ~

e The Grade Roster Type should be set to “Final Grade.”
e Use the Roster Grade drop down menus to enter the appropriate Final Grade for each student.

(To enter the same Final Grade for all students in the class, select the grade from the

above the roster, then click the ._=-2dd this grade to all students | button.)

e After all Final Grades have been entered, change the Approval Status to “Ready for Review.”

e Recheck your data entry.

e After all Final Grades have been reviewed for accuracy, change the Approval Status to
“Approved.”

e C(lick the il button to save the Final Grades. Please remember to save your grades
before exiting!

MOTIFY SELECTED STUDENTS .
| button sends an email to the selected students.

NOTIFY ALL STUDENTS

e The

| button sends an email to all students in the class.
PRINTER FRIEMDLY VERSION

e The

e The Ibutton opens a printer friendly grade roster.
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CHAPTER 6: SCHEDULE OF CLASSES

Viewing the Schedule of Classes
There are two different ways to navigate to the Schedule of Classes:

Method 1: Home > Self Service > Class Search
Method 2: Home > Curriculum Management > Schedule of Classes > Class Search

Both method 1 and method 2 direct you to the same “Search for Classes” screen (shown below), so

whichever method you use is a matter of preference.
é

JfEMPLOYEE/HRMS/c/ESTABLISH_COURSES, CLASS_SEARCH.GBL?PORTALPARAM_PTCNAY=HC_CLASS_SEARCH_GBL3BEOPF ¥ | QJ X ‘ e Seard ‘ L~
- O @ -
( — = = »
WA | @ s search [ | % - B - |:bPage v G Tooks -
COOWIE
AT UNIVEs Y
i Home Add to Favorites Sign out
Search:
‘@ Search for Classes
[ My Favorites 3 -5
b Self Service Enter Search Criteria
> Campus Community
b Records and Enroliment Institution [Bovie state University ¥
| Curriculum Management Term {Fs” 1500 Semester ,,‘
> Course Catalog gesa s —————
~ Schedule of Classes Select at least 2 search criteria. Click Search to view your search results.

— Schedule New Course

- Maintain Schedule of Course Subject select subject I
Classes

— Schedule Class

Course Number

is exactly v
leetings [is =xaat )
- Erint Class Schedule Course Career L =
— Review WMessage Log
> Enrollment Requirements Show Open Classes Only
D Facility and Event [ show Open Entry/Exit Classes Only
Information
I Class Roster Use Additional Search Criteria to narrow your search results.
1> Grading

> Worklist D Additional Search Criteria ‘
> Reporting Tools

> PeopleTools

— My Personalizations

CLEAR CRITERIA | SEARCH

e The Institution drop down menu should always be set to “Bowie State University.”

e The Term drop down menu allows you to change the semester you wish to search.

e The __select subject I button allows you to browse through the various subjects.

e The Course Number drop down menu and field is where you enter course(s) you wish to search
for.

e The Course Career drop down menu is where you select Undergraduate, Graduate, or
Continuing Education.

e You are given the option to “Show Open Classes Only” or “Show Open Entry/Exit Classes Only.”

e The CLEAR CRITERIA Ibutton clears the form fields.

e The ﬂl button executes the search.
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Example Class Search

Select the term “Summer 2009,” select subject “ACCT,” change course career to “Undergraduate,” and
uncheck the “Show Open Classes Only” option. This search produces all undergraduate Accounting
courses being offered in Summer 2009. (Shown below)

{2 Class Search - Windows Internet Explorer Q@|g]
6@ - ‘g h b IPLOYEE/HRMSc/ESTABLISH_COURSES. CLASS_SEARCH.GBL?PORTALPARAM_PTCNAY=HC_CLASS_SEARCH_GBL3ZEOPF V} QJ $24|X ‘w e Searc! ‘ L~

B - [Seachvet [R¢ B - @ - - - @ @ -
W ‘@CIassSeavch [7‘

= = »
3 fuh v |:bPage v (0 Tools ~

@ -
Popere e L Home Add to Favorites Sign out
.

Search: -2
.‘@ Search for Classes

> My Favorites

1 Self Senvice Search Results

> Campus Community

[ Records and Enroliment When available, click View All Sections to see all sections of the course.

= Curriculum Management

> Course Catalog

< Schedule of Classes
— Class Search The folloving classes match your search criteria Course Subject: Accounting, Show Open Classes
— Schedule New Course Only: Yes
— Maintain Schedule of

Classes
— Schedule Class START A NEW SEARCH
Meetings

— Print Class Schedule @ open M closed
— Review WMessage Log

> Enroliment Requirements

> Facility and Event
Information

> Class Roster ¥ ACCT 211 - Princ Of Accounting I

D> Grading

D Worklist

> Reporting Tools

> PeopleTools

— Iy Personalizations

View All Sections  First (4l 10f 1 ¥ Last

Section 700-LEC{1498) status @

Session 451
[Days & Times Room Ilnstrn:tor lMeeting Dates
[ Business and Grad 06/01/2009 -
jiee Studies-3215 Instructor Name | 57,435005

¥ ACCT 416 - Managerial Accounting

View All Sections  First 'l 10f 1 ¥ Last

Section 800-LEC(1636) status @
Session 452
|Days & Times lRoom Jlnstructnr lMeeﬁng Dates e
@ Internet E100% ~

e Click on the section number to see the Class Detail.
START A NEW SEARC
e The

search.

H .
button takes you back to the previous screen to perform another
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CHAPTER 7: COURSE CATALOG

Viewing the Course Catalog

There are two ways to view the Course Catalog. One is through Self Service; the other is through
Curriculum Management.

Method 1:

Home > Self Service > Browse Course Catalog
(= Browse Course Catalog - Windows Internet Explorer Q@El

@E - [eln b.bowi IPLOYEE/HRMS]c/S54_LEARNING_MANAGEMENT.555_BROWSE_CATLG. GBLTPORTALPARAM_PTCNAV=HC_555_BROWSE_ | & | 49 /| X | [Lie o [[2]-
B - [awb [PHI E - @ - M- - @ @ - B0
W o ‘?Browse Course Catalog [7‘ M- B - [Shrage v Toos v
it Home Add to Favorites Sign out
Menu &
Search: e
|®
> My Favorites P
- Self Service f faculty center H class search I browse catalog
P> Time Reporting
D Personal Information Browse Course Catalog
D C: i A
DRZC’"O'?;‘;C:;“E’“I]?:I:?“%‘ BecoEFGHIJKLMNOPQRSTUVWXYZ
> Curriculum Management 012345 67883
D Worklist
b Reporting Tools
> PeopleTools RS SRR
B 4 COLLAPSE ALL EXPAND ALL
Select subject code to display or hide course information.
D AccT - Accounting
D AHLT - Allied Health
D AMST - American Studies
D ANTH - Anthropology
D ApPL - Applied Psychology
D ARED - Art Education
Done € Internet # 100% v =
e The green A-Z and 0-9 in the rectangle at the top of the screen are used for navigation through
the course catalog.
COLLAFSE ALL | . .
e The button collapses all the subjects listed on the page.
EXFAND ALL | . .
e The button expands all the subjects listed on the page.
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Example Search Using Method 1

Click on “ACCT - Accounting.” PeopleSoft will list all of the Accounting courses in the Course Catalog.
(Shown below)

{= Browse Course Catalog - Windows Internet Explorer. QEI[X|
% - \gf b |PLOVEEfHRMSlcJSA_LEARN[NG_MANAGEMENT.SSS_BROWSE_CATLG.GBL?PORTALPARAM_PTCNAV:HC_SSS_BROWSE_V! QJ 21| X: \w e \ L
@) - [Seachweb. [RH¢ B - @ - - W - @ @ =

W & ]garcmseCourseCatalog _ M- B - m - [rrage v GTooks -

mv ORIV 1Y
e lie L

Search: Lo

|®

_Add to Favorites _Sign out

> My Favorites

I Self Service f faculty center ]( class search ][ browse catalog 1
I Time Reporting
I Personal Information Browse Course Catalog
— Eaculty Center

> Campus Community

[ Records and Enrollment

> Curriculum Management 012345 6789
> Worklist

1 Reporting Tools
© PeopleTools . —
EeRiueer e COLLAPSE ALL EXPAND ALL

uBCDEFGHIJKLMIIOPQRSTUVWXYZ

Select subject code to display or hide course information.

¥ ACCT - Accounting

Course Nbr |Course Title

Princ Of Accounting [

Princ Of Accounting 11

311 Inter Accounting I
31 Inter Accounting I

Cost Accounting
Income Tax Accounting

Corp & Partnership Acct
Advanced Accounting I

413
416 Managerial Accounting
417 Accounting Systems

Auditing
Financial Accounting
Accounting for Decision Msking

'L Acc q
Int'L ountin &

€D mternet F100% >
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Example Search Using Method 1 (cont’d)

Click on Course Nbr “211” to display the Course Detail for ACCT 211 — Princ of Accounting I. (Shown
below)

/= Browse Course Catalog - Windows Internet Explorer Q@l[‘gl
6@ v ‘g_‘ hi b PLOYEE/HRMS/c/SA_LEARNING_MANAGEMENT.SSS_BROWSE_CATLG.GBL?PORTALPARAM_PTCNAY=HC_S55_BROWSE_ Vl QJ 2| X “‘ e Seard ‘ L~
& - [searchweb ]pﬂ e} Y @ @ &

- @ -

2 - B = v [2rPage v (G Tooks ~ o

W & l (& Browse Course Catalog

m;mmm i
e lie L

Search: Lo

|®

_Add to Favorites _Sign out

> My Favorites

I

[~ Self Service f
I Time Reporting
D Personal Information
— Eaculty Center

I

faculty center class search browse catalog 1

Browse Course Catalog

Course Detail

> Campus Community

[ Records and
> Curriculum Management
D Worklist

I Reporting Tools

> PeopleTools

— M

Return to Browse Course Catalog

ACCT 211 - Princ Of Accounting I

Course Detail

*** This courss has not been

Career Undergraduate
scheduled, ***
Units 3.00
Grading Basis Graded
Course Components
Lecture Required

Enrollment Information

ing 211 isi BUAD
100 or BUAD 101 or MGMT 101

Description

Prerequisites: BUAD 100, BUAD 101; MGMT 101. This course focuses
on accounting principles, conventions, and concepts underlying
financial reporting. Emphasis is placed on the accumulation of
financial data, the of izi it for p and its
use by managers for decision-making.

Return to Brovse Course Catalog

Eaculty Center Clsss Search Brovwse Catalog

[£3

€D 1nternet @ 100% v
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Method 2:

Home > Curriculum Management > Course Catalog > Course Catalog Search

= Course Catalog Search - Windows Internet Explorer

GO - (o)

PLOYEE/HRMS/c/ESTABLISH_COURSES. CATALOG_SEARCH.GBL?PORTALPARAM_PTCNAY=HC_CATALOG_SEARCH_GBL3 Vj QJ X ‘ e Seard| ‘ P~

| & vr[ieirihweb‘ }ij El-@ - - @ -

W o ‘ (& Course Catalog Search

COOWIE
Menu &
Search:

|®

> My Favorites

[ Self Senvice

> Campus Community

D Records and Enroliment
[ Curriculum lManagement

<« Course Catalog
— Course Catalog

— Print Course Catalog
— Catalog Summary

| — Course Catalog Search

[> Schedule of Classes

> Reporting Tools

=

2 - B = v |rPage v (G Tooks -

Course Catalog Search

Search Criteria

Enter institution and subject. Catalog number is optional.

Siastiition: [Eovie State Universit )

> Enroliment Requirements S ‘ Q
© Facility and Event Subjectareis
Information 3 Exact Match v
I Class Roster Catalog Nbex ‘ ‘
> Grading
b Worklist * Required Field

Add to Favorites Sign out

i
New Window | Help | Customize Page | B

1> PeopleTools
— Iy Personalizations Search

e The Institution drop down menu should always be set to “Bowie State University.” (This is a
required field.)

e The Subject Area is where you enter the subject you are searching for. Click the X jcon to
browse through the possible subject areas. (This is a required field.)

e The Catalog Nbr is the course number.

e C(lick the ﬂl button to execute the search.
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Example Search Using Method 2

Type “Math” in the Subject Area and click the “Search” button. PeopleSoft will list the course
descriptions for all of the Math courses in the Course Catalog. (Shown below)

(= Course Catalog Search - Windows Internet Explorer. E”EIE|
Glj \QJ h b IPLOYEE/HRMS{c/ESTABLISH_COURSES, CATALOG_SEARCH.GBL?PORTALPARAM_PTCNAY=HC_CATALOG_SEARCH_GBL3 V} QJ X \w e Searc \ P~
& - |Searchweb, \p‘ ] @ - N~ _v@@.
— »
W & lgc.:uvse Catalog Search % - B o~ |:bPage v G Tooks -
COOWIE
FORIE Y
e _Add to Favorites _Sign out
Search: ; &
| New Window | Helo | pace | B,
> My Favorites
[ Self Service
> Campus Community
> Records and Enroliment Course Catalog Search
| Curriculum Management
« Course Catalog Catalog Search Results
— Course Catalog
— Print Course Catalog Bo er a
— Catalog Summary e S
| — Course Catalog Search Astmte s=sr
[> Schedule of Classes
1> Enroliment Requirements
[> Facility and Event
Information MATH 99 - Transition to College Math ics
[> Class Roster
> Grading .
> Worklist Course Detail
1 Reporting Tools Units: i
I PeopleTools Grading Basis Developmental Math Courses
— Iy Personalizations
Course Components
Lecture/Lab Requirad
Enrollment Information
Course Attribute Fall, Spring, Summer
Description
Prerequisites: Open to all students who need it or who have been so placed by the University-
approved Mathematics Placement Test. Transition to College Mathematics is appropriate for
students who need  review of intermediate algebra (Algebra I & IT) s indicated by 2
University-administered placement test. In addition, this course is intended to help students
develop effective learning skills in the area of mathematics. Extensive use of graphing
| and ters should be d. Transition to College Mathematics does not
carry University credit.
MATH 115 - Math For Elem Sch Teach B
Done €D Internet F100% >
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