
1400 Jericho Park Road Bowie, Maryland 20715 Phone: 301-860-3310 Fax: 301-860-3158 www.bowiestate.edu 
 

 

Dear Organization Sponsorship Applicant,  

The Graduate Student Association (GSA) is proud to provide event Co-Sponsorship to officially recognize 
graduate organizations that are in good standing.  Organizations may be eligible to receive financial 
assistance and may request up to $2,500 per year to organize campus events or conferences.  The GSA has 
developed an efficient process for sponsorship applications which includes the completion and submission 
of the following before sponsorship can be approved: 

1. A proposal that clearly states what the event is about and why you would like GSA to help 
provide funding for the event 

2. GSA Funds Request Form 
3. Any additional information concerning the request for event co-sponsorship (i.e. flier, space 

request form, on-campus food quote) 

All of the appropriate forms can be retrieved from and returned to the GSA office.  The deadline for these 
forms are as follows:  

• Two (2) months in advance notice of the event date for a group/speaker hosting or attending 
conference event. 

• One (1) month in advance of the conference event for a group holding an event (i.e. holiday 
party, cookout) 

As a part of event co-sponsorship/funding, the GSA logo must be placed on all fliers. All sponsorship 
organizations are required to submit a 500 word report summarizing the event within 14 days of the 
conference end date. This is a mandatory requirement and failure to do so may prevent you from receiving 
sponsorship in the future. Please note\, all requests may not be approved because funding is limited; active 
organizations will receive priority. All applicable obligations and expectations of active membership must 
be carried out before the conference or event date. 

Please note: Due to unconsumed food in the past, all organizations must include the confirmed list of 
graduate student registrants when requesting food. 

The GSA reserves the rights to verify all information submitted for event co-sponsorship. The GSA 
considers the request and reserves the right to deny funding 

Thank You, 

 
Diamond Bracey                                                                    Carl Scott 
President                                                                                           Executive Vice President 
 
 
Donovan Blake                                                                                 Jamelia Hampton-Dugger 
VP of Internal Affairs                                                                       Director of Communication  
 
 
Shanice Martin                                                                                                                                                                             
Director of Fiscal Affairs                                                                  
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            GSA Funds Request Form 

 
Date: _________________ 

Organization 
Name:  ____________________________________________________________________ 

Organization Event: 
____________________________________________________________________ 

Event Date: _________________ 

Location: 
____________________________________________________________________________ 

Phone /Ext. :( ___) ___ - __ Alternate Phone (__ ) - ___ 

Request: (State the purpose of the event and the amount of funds you are requesting) 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

 

________________________________                     ________________________________ 
Applicant Print Name                       Diamond Bracey, President 
 
________________________________                      ________________________________ 
Applicant Signature                                                                  Shanice Martin, Director Fiscal Affairs 
 
                                                                                                   
                                                                                                 
 
 

                                             


