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BUDGET CHECKING A REQUISITION 
 
 
Overview 
  

Budget Check is the term used to describe the PeopleSoft system’s process of 
checking a purchase against a budget prior to committing to a vendor.  This 
process occurs after Authorized Approver approves a purchase requisition. 
 
If the funds are available for the purchase, the system creates a pre-encumbrance 
for the amount of the requisition, thereby holding the funds until the invoice is 
ready to be paid.  If the funds are not available, the system will display an error 
and the purchase requisition will not move forward. 
 
The Budget Check batch process will be automatically run each evening and 
should check the budget for all approved requisitions.  If you want to see the 
result of the budget check before the process is run, you can run the manual 
Budget Check process. 
 

 
Objectives 

By the end of this chapter, you will be able to: 

• Successfully Budget Check a Requisition. 
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