SCHOOL ADMINISTRATION AND SUPERVISION PROGRAM

ADVISEMENT HANDBOOK

“Preparing Competent and Caring Educators for a Diverse World”

Introduction

The graduate division of the School of Education at Bowie State University offers a Master of Education degree in School Administration and Supervision.  The program is accredited by the National Association for the Accreditation of Teacher Education (NCATE) and leads to administrative certification in the State of Maryland.  Students are required to complete a state-approved 39 semester-hour program of graduate study, which is designed to prepare the candidate to function as a competent and caring administrator.

This Handbook is designed to assist candidates in meeting the requirements of their academic program and those of the School of Graduate Studies and Continuing Education.  Information included in this Handbook outlines the steps in completing degree requirements, sequencing courses, and meeting general program and university requirements.  In addition to reading this Handbook, candidates should consult regularly with their advisor to assure that program and University requirements are being met.  Additional information can be obtained by reading the Bowie State University Graduate Catalog.
The School Administration and Supervision Program staff is committed to providing each of its candidates the opportunities necessary for a successful university experience as well as the knowledge and skills essential to be an exemplary administrator or supervisor.

Revised Spring, 2002
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Statement of Ethics For 

School Administrators

An educational administrator’s professional behavior must conform to an ethical code.  The code must be idealistic and at the same time practical so that it can apply reasonably to all educational administrators.  

The administrator acknowledges that the schools belong to the public they serve for the purpose of providing educational opportunities to all.  However, the administrator assumes responsibility for providing professional leadership in the school and community.  The responsibility requires the administrator to maintain standards of exemplary professional conduct.  It must be recognized that the administrator’s action will be viewed and appraised by the community, professional associates, and students.  

To these ends, the administrator subscribes to the following statements of standards.

The educational administrator:

1. Makes the well-being of students the fundamental value of all decision-making and actions.

2. Fulfills professional responsibilities with honesty and integrity.

3. Supports the principle of due process and protects the civil and human rights of all individuals.

4. Obeys local, state, and national laws and does not knowing join or support organizations that advocate, directly or indirectly, the overthrow of the government.

5. Implements the governing board of education’s policies and administrative rules and regulations.

6. Pursues appropriate measures to correct those laws, policies, and regulations that are not consistent with sound educational goals.

7. Avoids using positions for personal gain through political, social, religious, economic, or other influence.

8. Accepts academic degrees or professional certification only from duly accredited institutions.

9. Maintains the standards and seeks to improve the effectiveness of the profession through research and continuing professional development.

10. Honors all contracts until fulfillment release or dissolution mutually agreed upon by all parties to contract.

Adopted by the American Association of School Administrator’s Executive Committee, 1981.

BOWIE STATE UNIVERSITY MISSION STATEMENT

INSTITUTIONAL IDENTITY

Bowie State University (BSU) aspires to produce graduate who are leaders among their peers in a global community, who think critically, value diversity, and are committed to the higher moral and ethical good; to serve a regionally, globally, and culturally diverse student population; to expand educational opportunities that empower individuals to be effective citizens; and to become a model of creative leadership for institutions of higher learning that seek to improve the quality of life in their communities.

Bowie fosters a supportive, academically rigorous and collaborative environment that nurtures quality in academics and in interpersonal and cross-cultural relationships.  Bowie intends to meet the educational needs of south central Maryland and its increasingly diverse population.  Established in 1865, Bowie is the oldest historically Black institution in Maryland and is among the oldest in the nation.

As a constituent institution of the University of Maryland System (UMS), Bowie practices affirmative action, cooperates with other educational segments in Maryland, collaborates with other UMS institutions to provide citizens access to high quality educational services, and serves the educational, economic, and cultural needs of Maryland.

Bowie is a regional university that offers a comprehensive array of baccalaureate programs and selected professionally oriented master’s programs.  It serves both commuting and residential students.

The University places special emphasis on excellence in teaching.  Research on teaching methodology and the learning process as a means to heighten and expand teacher excellence and to improve instruction is encouraged.  Computer applications in all disciplines are stressed.  Promotion and tenure decisions are influenced by demonstration of excellence, scholarship, and creativity in the areas of teaching in one’s professional area, and in services to the University and to the community.

ACCREDITATION

Bowie State University is accredited by the National Council for the Accreditation of Teacher Education, the Middle States Association of Colleges and Schools, the National Council on Social Work Education, and the National League for Nursing.  The University is a member of the Council of Graduate Schools in the United States and the Northeastern Association of Graduate Schools.  It is approved by the Maryland State Department of Education.

School of Education

Conceptual Framework Overview
The School of Education offers high quality professional education programs that are continuously reviewed and evaluated.  The Departmental Curriculum Committee, the Graduate Council, and the Teacher Education Council review new programs, new course offerings and changes in programs to ensure that all programs meet rigorous standards.  All programs in the School of Education adhere to the school as well as the mission of the university.

Programs also integrate the Maryland State Department of Education Standards for all teacher education programs:  the Essential Dimensions of Teaching.  In addition, the School of Education has designed a conceptual framework, which is knowledge-based.

The graduate education programs at Bowie State University are designed to create competent and caring educators who have knowledge of subject matter, teaching methods and students, and who are able to use this knowledge to create rich, exciting, learning environments for all learners.  The theme for all graduate education programs is “Preparing Competent and Caring Educators for a Diverse World.”  The primary goal of all graduate education programs is to develop candidates who will become academic scholars, skillful instructional leaders, and reflective practitioners in the schools and communities in which they work.  To this end, a practicum experience in a local school setting is required for all graduate candidates in the School of Education.

Graduate education programs at Bowie State University provide opportunities for candidates to clarify personal values and goals and to develop a dynamic philosophy of education.  Candidates also develop attitudes of life-long learning and demonstrate an appreciation for the professional responsibilities of educators, including ethical and legal responsibilities of educators.  Candidates also demonstrate respect for the diversity of learners in contemporary schools, and serve the needs of all learners to achieve their maximum potential.  Where appropriate, technology is used to enhance and extend the learning process for both school age and adult learners.

Education at its best is a dynamic, ever changing process that necessitates the empowerment of all stakeholders as a unified whole.  Thus, the education community becomes a community of learners and leaders. 

Conceptual Framework Themes:

To facilitate the integration of the five key areas of the conceptual framework into graduate education programs, eight curriculum themes have been identified within the framework.  The curriculum themes are identified below:

KNOWLEDGE OF SUBJECT MATTER (Liberal Arts) Theme:

1. Academic Scholar

KNOWLEDGE OF EFFECTIVE PEDAGOGY Themes:

2. Effective Practitioner

3. Technological Applications

4. Multiple Forms of Assessment

KNOWLEDGE OF STUDENTS AND SOCIETY Themes:

5. Multicultural and Global Perspectives

6. Special Populations Perspectives

FIELD-BASED EXPERIENCES Theme:

7. Reflective Practitioner

PROFESSIONAL DISPOSITIONS Theme:

8. Personal and Interpersonal Perspectives

SUMMARY

According to the National Commission on Teaching and America’s Future (1996, p. 7).

“What teachers know and do is the most important influence on what students learn.”  Research clearly tells us that effective educators must know their subject matter thoroughly so that they can act in a challenging, clear, and compelling manner.  Research also confirms that expert educators use knowledge about children and learning to create effective learning environments.  Good educators make learning come alive for students who learn in different ways.  The graduate education programs at Bowie State University are shaped by this sound research base.

School Administration and

Supervision Program
Philosophy

The Graduate Program in School Administration and Supervision at Bowie State University is based upon the belief that the key areas of the conceptual framework: knowledge of subject matter, knowledge of effective pedagogy, knowledge of students and society, field-based experiences, and professional dispositions are fundamental to a high quality program for school leaders; that candidates desire to achieve their maximum potential; that they are motivated intrinsically as well as extrinsically; that they are able to perform proactively; and that they function as unique individuals, as well as valued members, in interactive, cooperative, and social situations.  The Program is structured on the premise that schools need effective leaders; that leadership is provided through the role of the principal who is the instructional leader of the school; and that leadership can be taught.  An effective administrator must be an effective leader and should have a sound theoretical knowledge base with the specific skills necessary to identify problems and make appropriate decisions; and their decisions are based upon a combination of research and practice.

Effective preparation programs at the University level provide specific experiences, which emphasize a general academic core, a specialized academic core, instructional leadership, research requirements, professional development, strategic and organizational leadership, political and community leadership, and clinical activities.  The program further provides specific opportunities and experiences that enhance and evaluate the candidate's ability to: analyze problems; exercise judgment; organize effectively; be decisive in making decisions; develop his/her leadership style become sensitive to people; become confident and competent in oral and written communication; recognize and develop tolerance for a diverse community; increase a range of interests in life long learning; increase self motivation; and develop personal, educational, and ethnical values as they relate to self and the role of the principal.

The program is also based upon the belief that pupil development and services manifest themselves in sensitivity to social and cultural issues related to the education of children from diverse ethnic and economic backgrounds; and the awareness of the needs of the physically and mentally challenged, as well as students exposed to multiple risk factors.  Moreover, school and community relations are enhanced when school leaders demonstrate interpersonal and personal communication skills that foster collaborative efforts across disciplines and among parents and other community groups to achieve educational goals.

Mission Statement

The mission of the program in School Administration and Supervision is driven by the conceptual framework for the School of Education, which emphasizes five key areas:  knowledge of subject matter, knowledge of effective pedagogy, knowledge of students and society, field-based experience, and professional dispositions.  To this end, the faculty aspires to produce graduates who are leaders among their peers in a global community, who think critically, value academics and who are committed to serving diverse student populations.  The Program concentrates on producing administrators and supervisors who are active partners in creating competent and caring educators for a diverse world.  The program fosters an academically rigorous and collaborative environment that nurtures quality in academics, encourages reflection, and supports the development of personal and interpersonal skills.  Research on teaching and learning methodologies is emphasized to enable the expansion of teaching excellence.  Computer applications in all courses are stressed and various forms of technology are incorporated in the curriculum.

SCHOOL ADMINISTRATION AND SUPERVISION PROGRAM
The graduate program in School Administration and Supervision at Bowie State University is designed to prepare area school personnel for positions as school principals and/or instructional supervisors.  The program meets NCATE and Maryland State Department of Education Certification Requirements and leads to full certification as a Principal and Supervision in grades K-8 and/or 7-12.  Emphasis is placed on the role of the principal and the supervisor with regard to leadership, organization, communication, and change and sustenance of existing systems as they pertain to human, technical and managerial skills.  The program provides scientific approaches to identifying and solving problems with which administrators and supervision are faced and provides skills and experiences necessary to assume leadership roles in administration and supervision.

Program Admission Requirements

Admission to the Graduate School is granted to all applicants whose academic and personal qualifications give promise of success in graduate study.  Applicants must hold a bachelor’s degree from an accredited institution and have a cumulative grade point average of 2.5 or better on a 4 point scale.  (See General Information on Graduate School).

In addition, applicants to the School Administration and Supervision must complete a program application and submit proof of the following:

1) A bachelor’s degree in education;

2) Certification at the appropriate grade level;

3) Three years of successful teaching experience;

4) A letter of recommendation from the applicant’s present supervisor; and the

5) Completion of an application (on-site) to be reviewed by the Department of Educational Studies and Leadership faculty. 

Program Goals and Objectives

The program in School Administration and Supervision at Bowie State University faculty is committed to producing graduates who are effective managers and inspiring leaders.  To achieve the goals of the Program candidates are taught that they are members of a global community who need to think critically and value academics and who need to be committed to serving a diverse student population.  The Program concentrates on producing administrators and supervisors who are active partners in creating competent and caring educators for a diverse world.  The Program supports an academically rigorous and collaborative environment that nurtures quality in academics, encourages reflection, and supports the development of personal and interpersonal skills.  Research on teaching and learning methodologies is emphasized to enable the expansion of educational excellence.  Computer applications in all courses are stressed and various forms of technology are incorporated in the curriculum.

The Program reflects the conceptual framework, goals and objectives, and themes of the education unit.  The goals of the program in School Administration and Supervision and the themes of the conceptual framework are as follows:

Program Goals and Conceptual Themes:

The Program makes provisions for the candidate to acquire:

A. A broad knowledge of school curriculum

Academic Scholar

B. Knowledge of principles of teaching and learning related to classroom 

practices and procedures

Academic Scholar/Effective Practitioner

C. Administrative and supervisory knowledge and skills

Reflective Practitioner/Effective Practitioner

D. Knowledge and skills related to group dynamics involving personal and 

interpersonal skills

Academic Scholar/Personal and Interpersonal Skills

E. Knowledge and skills related skills to school community relations

Academic Scholar/Personal and Interpersonal Skills

F. Knowledge of School Law

Academic Scholar

G. Increased comprehension of the foundations of education

Academic Scholar

H. An interdisciplinary conceptualization of the role of the school and the society

it serves including special needs and multicultural and global populations.

Special Populations/Multicultural and Global Perspectives

I. Skills in research techniques and the use of various forms of assessment in the 

interpretation and evaluation of best practices as they relate to school administration and supervision.

Multiple Forms of Assessment

J. Knowledge of leadership, recognize the importance of being a reflective 

practitioner and the value of theory in practice.

Reflective Practitioner

Program Objectives:

The following specific objectives have been formulated to meet the needs of the program participants.

The candidates will:

A. Acquire a broad and comprehensive knowledge of leadership

B. Acquire a general knowledge of the current principles of learning as they are applied to classroom practices and procedures.

C. Acquire knowledge of techniques, practices, and procedures related to personnel utilization management.

D. Acquire broad and comprehensive knowledge of group approaches to problem-solving and decision-making,

E. Acquire knowledge of techniques, practices, and procedures related to supervision.

F. Acquire knowledge of how curriculum is developed, organized, implemented, and evaluated.

G. Acquire an understanding of the necessity for, and the procedures for, working with the school community.

H. Demonstrate the ability to work as a member of a group in applying problem solving skills as they are related to case studies in education.

I. Demonstrate the ability to individually apply problem-solving skills as they relate to case studies in education.

J. Demonstrate skills in the group process as a status leader and as a member of a group in decision-making.

K. Demonstrate skills in the accumulation and preparation of material designed to evaluate the educational program of a school.

L. Increase candidates’ understanding or pursue special interests in other disciplines in order to better understand and comprehend the function of curriculum and instruction.

M. Acquire legal concepts and developments related the professional lives of public school teachers and administrators.

N. Acquire and demonstrate the knowledge and skills necessary for the fiscal management of a school.

O. Acquire an increased comprehension of the psychological and philosophical foundations and implications for education as they apply to current educational problems.

P. Demonstrate the research knowledge and skills necessary to plan and complete a seminar paper as defined by Bowie State University.

Q. Demonstrate skills in gathering and analyzing educational research.

R. Acquire an increased comprehension of the historical and sociological foundations and implications for education as they apply to current educational problems.

S. Acquire and demonstrate the knowledge and skills necessary to incorporate technology in instruction an administration.

Program of Study

The Master of Education in School Administration and Supervision consists of a forty-one (41) semester hour program. Candidates are required to complete the following courses:

Core Courses* (Required)                                                                                              Credits

ESAS 504
School and Community Relations*




           3

ESAS 506
Introduction to Research*





           3

ESAS 522
School Administration*





           3

ESAS 524
Public School Finance*



                                   3

ESAS 527
School Law*



                                                           3

ESAS 531
School Curriculum Development*




           3

ESAS 557
School Supervision*




                                   3

Elective Courses (Four courses are elected from the following):

ESAS 501
Learning and Teaching




                        3

ESAS 505       Recent Issues in Education




                        3

ESAS 513
Curriculum Change and Instructional Methods

                        3

ESAS 520
Problems and Techniques in Contemporary Education Management           
3

ESAS 539
Curriculum Materials an Appraisal



                        3

ESAS 544
Principles and Techniques of Reading Instruction


            3

PSYC 539
Dynamics of Group Behavior

                                                            3

Culminating Course** (Required)

Open only to Administration and Supervision majors who have been admitted to candidacy, completed all degree coursework, and passed the Comprehensive Examination.

EDUC 525     Seminar I in School Administration and Supervision**                           2

EDUC 528      Seminar II in School Administration and Supervision((                        2

EDUC 555
Practicum I for Administration and Supervision**          

2

EDUC 558      Practicum II for Administration and Supervision((                                2

Total Hours                                                                                                                         41

· *Core Courses:  must be taken before preliminary examination.

· **Courses:  the student must have completed all course work and satisfactorily passed the comprehensive examination before being admitted into these courses. 

Overview

The candidate would normally take EDUC 522 School Administration, and EDUC 557 School Supervision, as basic courses.  These would be followed, though not necessarily in the order listed, by School Curriculum, School Law, School Finance, and School and Community Relations:  Electives totaling 12 credit hours are to be selected from the elective options.  The elective options should be discussed with the academic advisor.  It is recommended that EDUC 506 Introduction to Research be taken near the end of the program when the candidate will be taking EDUC 525 Seminar.  On or before the completion of thirty-three hours, (excluding only EDUC 525, Seminar in School Administration and Supervision, and EDUC 555, Practicum for Administration and Supervision) the candidate may take the Preliminary Examination which is administered through the Program, and assuming that the candidate’s GPA has been maintained and other requirements of the Program have been met, the candidate would be advanced to candidacy.  With the Advancement to Candidacy the candidate is eligible to register to take the Comprehensive Examination.  Upon successful completion, the candidate would be able to register for the concluding courses of Seminar (EDUC 525) and Practicum (EDUC 555).  After successful completion of the concluding courses, the candidate will graduate with a Master of Education degree in School Administration and Supervision.

STANDARD of the School Administration and

Supervision Program, ISLLC, and NCATE

The six major functions of administration emphasized in the program are consistent with the themes of the Bowie State University School of Education Conceptual Framework, the Interstate School Leaders Licensure Consortium (ISLLC) Standards for School Leader Leaders, and the National Council for the Accreditation of Education (NCATE) guidelines for Advanced Programs in Educational Leadership.

1. Instructional Maintenance and Improvement

THEME-Effective Practitioner-Demonstrate knowledge of general and content instructional strategies, and use knowledge to support the design of instructional techniques to effectively engage learners.

THEME-Reflective Practitioner-Demonstrate competency in administration and effective management and leadership of an educational institution/unit using approaches supported by research, best practice, expert opinion, and instructional needs; Reflectively analyze research-based generalization in school and community setting.

THEME-Multiple Forms of Assessment-Show evidence of the use of valid, multiple forms of assessment.

ISLLC Standard I-A school administrator is an educational leader who promotes the success of all students by facilitating the development, articulation, implementation, and stewardship of a vision of learning that is shared and supported by the school community.

ISLLC Standard II- A school administrator is an educational leader who promotes the success of all students by advocating, nurturing, and sustaining a school culture and instructional program conducive to student learning and staff professional growth.

NCATE Area II-Instructional Leadership- The knowledge, skills, and attributes to design with others appropriate curriculums and instructional programs; develop learner centered school cultures; assess outcome; provide student personnel services; plan with faculty professional development activities aimed at improving instruction.

2. Professional Development and Services

THEME-Academic Scholar-Demonstrate competence in subject matter knowledge assist in the design of learning experiences that are coherent and meaningful for learners.

THEME-Effective Practitioner-Demonstrate knowledge of general and content specific instructional strategies and use that knowledge to support the design of instruction and techniques to effectively engage learners.

ISLLC Standard II- A school administrator is an educational leader who promotes the success of all students by advocating, nurturing, and sustaining a school culture and instructional program conducive to student learning and staff professional growth.

NCATE Area II-Instructional Leadership-The knowledge, skills, and attributes to design with others appropriate curriculums and instructional programs; develop learner centered school cultures; assess outcomes; provide student personnel services; and plan with faculty professional development activities aimed at improving instruction.

3. Pupil Development and Services

THEMES-Multicultural and Global Perspective-Demonstrate knowledge of 

Learners’ physical, cognitive, emotional and social, and cultural development.

THEME-Special Populations Perspective-Demonstrate knowledge of the educational needs physically, mentally, and emotionally challenged learners and provide for their needs.

4. School and Community Relations
THEME-Personal and Interpersonal Perspective-Support the norms, standards and values of the educational community; demonstrate positive relationships with colleagues, parents, businesses, and social service agencies.

THEME-Reflective Practitioner-Demonstrate competence in administration and effective management and leadership of an educational institution/unit using approaches supported by research, best practice, expert opinion, and instructional needs; reflectively analyze research-based generalization in school and community settings.

ISLLC Standard IV-A school administrator is an educational leader who promotes the success of all students by collaborating with families and community members, responding to diverse community interests and needs, and mobilizing community resources.

ISLLC Standard VI- A school administrator is an educational leader who promotes the success of all students by understanding, responding to, and influencing the larger political, social, economic, legal, and cultural context.

NCATE Area IV-Political and Community Leadership-The knowledge, skills, and attributes to act in accordance with legal provisions and statutory requirements; apply regulatory standards; develop and apply appropriate policies; be conscious of ethical implications of policy initiatives and political systems; relate public policy initiatives to student welfare; understand schools as political systems; involve citizens and serve agencies; and develop effective staff communications and public relations programs.

5. Administration of Facilities and Finance
THEME-Effective Practitioner-Demonstrate knowledge of general and specific leadership and managerial strategies and to use that knowledge to manage finances, oversee operations, and provide resources for an environment which supports effective teaching and learning.

THEME-Technological Applications-Know and use technological applications to enhance student instruction and to meet professional and managerial needs.

ISLLC STANDARD III-A school administrator is an educational leader who promotes the success of all students by ensuring management of the organization, operations, and resources for a safe, efficient, and effective learning environment.

NCATE Area III-Organizational Leadership-The knowledge, skills and attributes to understand and improve the organization, implement operational plans, manage financial resources, and apply decentralized management processes and procedures.

6. Organizational Relationships and Responsibilities

THEME-Effective Practitioner-Demonstrate knowledge of general and specific leadership and managerial strategies and to use that knowledge to manage finances, oversee operations, and provide resources for an environment which supports teaching and learning.

ISLLC Standard III-A school administrator is an educational leader who promotes the success of all students by ensuring management of the organization’s operations, and resources for a safe, efficient, and effective learning environment.

NCATE Area I-Strategic Leadership-The knowledge, skills, and attributes to identify contexts; develop with others vision and purpose; sue information; frame problems; exercise leadership processes to achieve common goals, and act ethically for educational communities.

NCATE Area III-Organizational Leadership- The knowledge, skills, and attributes to understand and improve the organization, implement operational plans, manage financial resources, and apply decentralized management processes and procedures.

Course Description
EDUC 501 LEARNING AND TEACHING (3 Credits)

This course is designed to: (1) provide a review of effective teaching based on an understanding of human development and the nature of learning; (2) explore the topics of learned behavior, reinforcement, motivation, interest, retention and concept formation; (3) consider the analysis and interpretation of significant research in the various disciplines which have contributed to the knowledge of learning and teaching; (4) emphasize the factors which facilitate learning; and (5) identify the role of the teacher in the learning environment.

EDUC 504 SCHOOL AND COMMUNITY RELATIONS (3 Credits)

This course is designed to consider the interactions of populations such as school personnel, pupils, parents businesses, the general public representative of social institutions and governmental agencies.  The questions students are asked to resolve focus on how the schools may best use their internal resources external to them to support and enhance their goals, programs, and missions.  This is a core course.

EDUC 505 RECENT ISSUES IN EDUCATION (3 Credits)

Emphasis in this course is upon the analysis of selected recent issues in education for critical study.  It further includes emphasis upon broad reading of the research and literature in order to appraise current issues in terms of needs of children and society.

EDUC 506 INTRODUCTION TO RESEARCH (3 Credits)

This course is designed to provide the graduate student with an understanding of the various kinds of behavioral research and to develop an understanding of various research designs appropriate to behavioral sciences.  Use of basic statistical techniques appropriate to these designs is included.  This is a core course.

EDUC 513 CURRICULUM CHANGE AND INSTRUCTIONAL METHODS 

(3 Credits)

This course emphasizes strategies for change in the school curriculum with respect to (1) methodologies of teaching (2) personalized instructions, (3) curriculum design, and (4) teacher roles.

EDUC 520 PROBLEMS AND TECHNIQUES IN CONTEMPORARY EDUCATIONAL MANAGEMENT (3 Credits)

This course is designed to assist with the student to prepare for management of educational organizations and programs.  Emphasis will be upon identifying specific problems and developing specific techniques by which to solve them.  The student will gain an understanding and application of system analysis as it applies to leadership, organizational systems, communication, and change and sustenance of existing systems; human management, and technical skills will be emphasized.  Major topics to be explored will be accountability, mainstreaming, teacher stress and burn out, alternative approaches to discipline, drugs and alcohol, declining enrollment, and alternative methods for evaluating teachers and students.  The student will be afforded the opportunity for in-put and to suggest other specific topics of interest.

EDUC 522 SCHOOL ADMINISTRATION (3 Credits)

This is a core course and must be taken prior to taking the preliminary examination and being Advanced to Candidacy.  This course emphasizes the organization and administration practices involved in operating a modern school.  Theories pertaining to leadership, organization, communication, change and sustenance of existing system as they pertain to managerial, human and technical skills and how they are applied to increase the effectiveness and efficiency of existing systems are introduced.

EDUC 524 PUBLIC SCHOOL FINANCE (3 Credits)

This course includes analysis and discussion of current public and private local, state, and national sources of revenue for the support of public education.  In addition, the students study school finance practices including detailed analysis of budgetary processes.  Principles of sound management of income and expenditures, bonding procedures, accounting, and auditing are also examined.  This is a core course.

EDUC 525 SEMINAR IN SCHOOL ADMINISTRATION AND SUPERVISION (3 Credits)

This seminar has three main purposes:  (1) to assist the student in completing the research paper requirement; (2) to review major topics in the area of concentration; and (3) to achieve an in-depth exploration of major of exploration of major issues an trends in the are of school supervision.  A previous course in administration or supervision is a prerequisite for this seminar.  The seminar must be taken during the last 6 hours of the degree program.  The student must have been advanced to candidacy and have passed the Comprehensive Examination.

EDUC 527 SCHOOL LAW (3 Credits)

This is a core course and must be taken prior to taking the preliminary examination and being advanced to candidacy.  This course is designed to make legal matters understandable to non-lawyers by appraising the laws under which teachers and administrators are employed; or delve into legal principles underlying statutes and court decisions; to provide answers to questions which involve individuals and institutions, and the process of negotiation.  The course is intended to give better understanding an area that affects their professional environment.

EDUC 531 SCHOOL CURRICULUM DEVELOPMENT (3 Credits)

This course is a survey of the structure of the school curriculum with emphasis on the (1) historical aspects (20 current philosophical, psychological, and social bases, (3) processes and (4) current research in curriculum development.  Individual projects may be selected for early childhood, elementary or secondary education level of interest.

EDUC 539 CURRICULUM MATERIALS AND APPRAISAL (3 Credits)

This course emphasizes appraisal of the concepts and principles of new curricula, kindergarten through grade 12, with consideration given to content, teaching methods, and materials of current curriculum projects and published materials.

EDUC 555 PRACTICUM FOR SCHOOL ADMINISTRATION AND SUPERVISION (3 Credits)

This course provides supervised practice and simulated learning experiences that enable the aspiring administrator or supervisor to consolidate his knowledge, observe others at work, apply skills and techniques, and organize a philosophy.

EDUC 557 SCHOOL SUPERVISION (3 Credits)

This is a core course and must be taken prior to taking the preliminary examination and being advanced to candidacy.  This course emphasizes the nature of organization, human relationships and techniques involved in supervision.  Particular emphasis is placed on the application of the skill, mix, recent research, and dynamics of group behavior in accomplishing the goals and objectives of the organization, individual schools, and specific departments and grade levels.

PSYC 539 DYNAMICS OF GROUP BEHAVIORS (3 Credits)

A study of the behavior of personnel in-group situations.  This course considers individual motivation, perception, and sensitivity as factors of behavior.  The theoretical research basis for these areas and such related concepts as status, roles, systems, and interpersonal relations are examined.  The course is designed to assist teachers, administrators, managers, and curriculum workers.

EDUC 544 PRINCIPLES AND TECHNIQUES OF READING INSTRUCTION (3 Credits)

This course is designed to broaden and deepen students’ knowledge and understanding of the reading process and its development at various levels of schooling.  Special attention is given to the development of competencies required for diagnostic/prescriptive instruction in reading in classroom situations.  Students are given opportunity to explore uses of computers in development of reading ability and in reading programs.  Software is examined and critiqued.
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Admission Requirements

Admission to the School of Graduate Studies and Research at Bowie State University is granted to all applicants whose academic and personal qualifications give promise of success in graduate study.

Applicants must hold a bachelor’s degree from a regionally accredited institution and have a cumulative grade point average of 2.5 or better (on a 4 point scale).

Applicants with a cumulative grade point average between 2.0 and 2.49 may be granted conditional admission.  Conditional admission will be removed with the attainment of a cumulative grade point average of 3.0 or better after the completion of the first nine graduate credit hours.

Programs requirement for admissions may vary by department or concentration.  (See Section on School Administration and Supervision program requirements).  Admission to Bowie State University is determined without regard to race, color, age, religion, national origin, sex or disabilities.

Application for Admission

All persons seeking to take graduate classes on a degree or a non-degree basis must complete a graduate application, pay the application fee and have an official copy of their undergraduate transcript sent to the graduate school office.  Students will not be permitted to register for classes until the admission process is completed.  A Readmission Application should be completed for those students who have been out for more than one calendar year but less than seven years.  Deadline dates for submission of the applications and required documents are:

Semester

Deadline

Fall


July 1

Spring


December 1

Summer

May 15

Admission requirements may vary by graduate program.  Review the specific admissions requirements for the School Administration and Supervision Program.  Send the application and all required materials to:

School of Graduate Studies and Continuing Education

Henry Administration Building, 2nd Floor

Bowie State University

14000 Jericho Park Road

Bowie, MD 20715-9465

Residency Requirements

Please refer to the The Graduate School Catalog 1998-2001 page 9-11 for residency requirements.

Non-Degree Students

Students who wish to pursue courses for re-certification, professional development or in certificate programs must file an “Application for Admission,” submit a non-refundable application fee, and an official transcript.

Transfer Credits

Graduate credits from other institutions are transferable in the following manner:

1. Twelve credits may be transferred into the Master of Education Program in School Administration and Supervision Program.

2. The courses for which transfer is sought must have been completed with a Grade of B or better, must be related to courses and degree requirements of the School Administration and Supervision Program.

3. Transfer of credits is not accepted for the Practicum or Seminar courses.

4. Credits used to complete one Master’s Degree may not be used toward another Master’s Degree.

5. Credits are not to be used for two degrees at either the Graduate or Undergraduate level.

Taking Courses at Another Institution

A student who has been admitted to a Graduate Program, and wishes to pursue a course (s) at another college or university and apply the credit toward the Master’s Degree at Bowie State University must:

1. Secure a Request for Permission to Pursue a Course at Another College/University Form from the Graduate Studies Office 

2. Complete the Request Form and attach a copy of the course description from the other institution.

3. Obtain their Advisor’s approval and signature on the Request Form.

4. Submit the Request Form to the Dean of Graduate Studies for approval.

The approved request form will serve in place of a Change of Program Form.

Enrollment and Registration

All persons admitted to the University will be permitted to register for classes during the registration period.  Students who have not been admitted to a degree program will require approval from the School of Graduate Studies and Continuing Education for registering.  Conditionally admitted students will be able to register for a maximum of nine (9) credit hours of graduate study.  Upon attainment of nine (9) credit hours with a cumulative grade point average of 3.0 or better, the Conditional Admission will be removed and Admission granted.

Continuous Enrollment

Should there be a lapse of one academic semester, excluding summer school, during which graduate courses are not taken, the student must file a readmit application.  Readmit applications may be secured from the Graduate Studies office and should be submitted at least two weeks prior to registration.

Workshop Credits

Only six semester hours of Workshop credits from an accredited institution of higher education may be applied towards a degree.
Independent Study Policy

Students who desire a course on an Independent Study basis must secure an Independent Study Request Form from the Graduate Studies Office.  The completed form must be returned to the Graduate Studies Office.  The Independent Study Request Form must be signed by the student’s advisor, the department chairperson, the Independent Study faculty supervisor and the Dean of the Graduate School.  A copy of the form will be placed in the student’s permanent file in the Registrar’s office, a copy will be kept by the Graduate Studies Office and the faculty supervisor.  The student will retain a copy for his/her files.

The student must meet with the faculty supervisor periodically.  The dates and places of the meetings must be placed on the Independent Study Request Form.  The requirements for the experience shall be specified in writing at the outset.  The student must satisfy all requirements normally demanded in a regular semester.  Students are limited to a maximum of three  (3) credit hours for all courses taken on an independent study basis.

Veteran’s Benefits

Veterans follow the same procedure in paying bills as do other students.  Reimbursement is made by the Veterans Administration after students have registered for courses.  To be eligible for benefits, the veteran must have an approved program of study.

Audits

Courses may be audited by registering and paying the regular class fee.  Auditing students are not required to take examinations or to submit other required papers in the class.  Students who register for credit cannot change to audit status and students who register for audit cannot change to credit status.

Degree Requirements

Students must be advanced to candidacy to register for the Qualifying/Comprehensive Examination.  Students may arrange, with their advisor, to take the Preliminary Examination.

Graduate Qualifying/Comprehensive Examination

Candidates for the degree must pass a written graduate qualifying/comprehensive examination as a basic requirement.  ALL STUDENTS REGISTERING FOR CONCLUDING SEMINAR AND PRACTICUM MUST HAVE FIRST PASSED THE WRITTEN COMPREHENSIVE EXAMINATION.

The Graduate Comprehensive Examination may not be taken until the student has completed the minimum graduate credit hours required for their program, including all basic core courses and prerequisite courses.  Students enrolled in course work that would result in the completion of the minimum credit hours requirement may, with the permission of the Graduate Advisor, be allowed to take the Graduate Qualifying/Comprehensive Examination during the same semester.  Students must be advanced to candidacy and must have passed or be enrolled in Introduction to Research before they may take the Comprehensive Examination.

The Qualifying/Comprehensive examinations are given twice a year.  The Fall semester exams will be held the first and second Saturday in October.  The orientations for the Fall semester will be held the second Tuesday of September.  The Spring semester exams will be held the first and second Saturday in March.  The orientations for the Spring semester will be held the second Tuesday of February.

Students are eligible to take the written comprehensive twice.  In the event that a student fails the examination both times, he/she may take it a third and final time after the student has:  a) met with his/her advisor to develop a plan to prepare the student for retaking the exam; and b) completed the prescribed plan to satisfaction of his/her advisor.  The student’s advisor will notify the Dean of Graduate Studies when the student is eligible to retake the graduate comprehensive/qualifying examination.  

Thesis and Research Paper

All candidates for the Master of Education Degree are required to present a research paper/project.  The paper is one of the activities in the School Administration and Supervision program and students should consult with their advisors for specific details.  Candidates should be aware that any research done with students in schools in the surrounding counties requires permission of the county school system.

If the research involves human subjects at Bowie State University, the University Institution Review Book (IRB) policies must be followed.  Consult the Departmental Student Handbook for specific policies, procedures, and guidelines.

Financial Information

A list of fees and charges established by action of the Board of Regents of the University System of Maryland is published each semester in the Schedule of Classes; all fees and tuition are subject to change on a semester-by-semester basis.

Graduation

A graduation fee is charged to each graduating student.  This fee covers the cost of the diploma and graduation activities.  The deadline for filing the Application for Graduation is published in the Fall Academic Calendar.  The Graduation fee must be paid when the application is submitted.  If a student does not graduate as planned, the application for graduation must be filed again without an additional charge.  Graduate academic regalia and invitations are separate purchases.

Transcript

A student is permitted one transcript without charge.  A fee of $5.00 will be charged for each additional transcript issued.  Transcript requests should be made in writing at least two weeks in advance of the date required.  These requests should be addressed to the Associate Registrar, Office of Enrollment, Recruitment and Registration, Bowie State University, Bowie, Maryland 20715.

Financial Obligations

A student is eligible for registration only after all financial obligations to the University have been met.  Reports of grades, transcripts, or other statements of record will be withheld should the student be in arrears at the close of any semester.

Withdrawals and Refunds

Students wishing to receive a course refund are responsibility for officially withdrawing.  Withdrawal procedure begins in the Office of Enrollment, Recruitment and Registration.  The date the withdrawal is received determines the amount of refund.  Students withdrawing from the University after completing registration are not entitled to the refund of any fees.  Students may not withdraw after the tenth week of a semester without special permission from the Dean.  Please refer to the Schedule of Classes for withdrawal dates.

Refunds for all courses offered in 8-week, weekend or workshop format shall be awarded based upon a schedule established by the Office of Business and Finance.  Students must complete a Request for Refund Form, which may be obtained in the Student Accounts Office.

Graduate Assistantships

Graduate students are invited to apply for graduate assistantships from the School of Graduate Studies and Continuing Education for each academic year.  Benefits include tuition remission and a stipend.  The level of commitment required is 20 hours/week of service to the University, attendance at monthly Graduate Assistantship Program (GAP) meetings, and active membership in the Graduate Student Association (GSA).

To be eligible, you must:

1. Be a full-time student at BSU, a minimum of nine (9) graduate credits, each semester of assistantship; 

2. Not be enrolled in more than 12 graduate credits per semester;  

3. Have and maintain a minimum GPA of 3.0;

4. Not be employed in other work during the term of award;

5. Not be on any other fellowship which requires work; and 

6. Not have earned a post-baccalaureate degree.

Scholarships and Fellowships

Students interested in getting information regarding scholarships and fellowships are encouraged to contact the Financial Aid office at (301) 860-3825.  Students may also contact the University’s Career Services office for further financial assistance information at (301) 860-3540.

Support Services for Students with Disabilities

The Office of Special Populations and International Student Services is responsible for advocating on behalf of students with disabilities.  To access the services of this office, the students must, first identify himself/herself as having a disability.  Students are then asked to provide documentation verifying their disability before accommodations can be made.  Student services work with the graduate school to determine the necessary accommodations on a case-by-case basis.  Information may be obtained from this office by calling (301) 860-3290.

Student Health and Counseling Center

The Student Health and Counseling Center provides nursing and counseling services to all students.  Members of the staff assist students in examining and resolving problems and situations which may impede academic, personal, social, psychological or career development.  Issues addressed include stress and anxiety, substance abuse, career exploration, health concerns, relationships values clarification, sexuality, depression, coping with grief and loss, family problems, harassment, and assault.  Individual and group counseling are the basic approaches employed.

Consultations in the Center are held with strict confidentiality.  Nurses and counselors are seen by appointment.  However, walk-in services are also available.  For additional information, please call the Student Health and Counseling Center at (301) 860-4170 or visit us in the Student Health and Counseling Center.

Housing and Residence Life

Graduate Housing is available for graduate students at Bowie State University.  Students interested in getting housing information should call the Office of Housing Residence Life (301) 860-5000.

Career and Cooperative Education Services

Career and Cooperative Education Services provides programs and services to prepare students for meaningful careers and with successful entry into the work place.  Cooperative Education opportunities, programs and seminars are provided, thus allowing students to develop their skills and prepare for careers in the business industry, government and education.  The programs and services are:  career outreach programs and employments fairs, campus recruitment program, internships, career library, career counseling, graduate/professional school counseling, employment opportunities, an workshops/seminars.

The Cooperative Education program has an interrelated experience and study content, carefully planned and supervised to produce educational results for each student involved.  The staff attempts to find assignments that are related to the student’s career objectives, thus providing experience that enhances knowledge acquired in the classroom.

Academic Policies & Procedures

Policy on Plagiarism-Plagiarism is the act of representing another’s ideas, words, or information as one’s own.  Every student writing a paper should be aware of the following principles:

a. All directly quoted material must be identified as such by quotation marks or Indentation.  The sources of this material must be acknowledged.

b. When borrowed ideas or information is not directly quoted by a student, the student should have so assimilated the material that is indeed being expressed in his or her own words.  Just in the case of direct quotations, the sources of such borrowed ideas or information must be acknowledged.

c. Students guilty of plagiarism are subject to severe penalties ranging from failing the course, or in extreme cases, dismissal from the University.

d. The sources of ideas or information lying well within the realm of common knowledge (i.e. material that would be known by anyone familiar with the subject under discussion) need not be acknowledged.

Standard of Academic Conduct 

Bowie State University expects students to maintain high standards of conduct and scholarship.  Thus, students are expected to conform to strict standards of academic honesty in the taking of examinations, in the conduct of research reports and in the writing of seminar papers.

Attendance

Students are expected to attend every session for which the course is scheduled unless otherwise agreed on by professor and student.  Minimum attendance of 80% is required for a grade of “C”.  See “Grading Criteria.”

Notification of Graduation Status

A status sheet is issued to each degree-seeking student during the semester in which he/she registers for the Comprehensive Examination.  All of the requirements needed for the degree are specified.

Time Limitation

All requirements for the Master’s degree are to be completed within a seven-year period, as established by the Board of Regents of The University System of Maryland (USM).  The scheduled time may be computed by noting the date of admission to the Graduate School or by noting the date when credits allowed in transfer were taken, whichever is earlier.  The seven-year period is computed on calendar time.  An extension will be granted automatically if the school does not offer a required course during the last semester of the student’s seven-year period.

Reentry to a Degree Program after Lapse of Time Limitation

For readmission to a degree program after the seven-year period for completion of the degree has elapsed, the student’s records are evaluated and admission is granted under current school policy and degree requirements.  Courses taken while previously admitted are not applicable to the degree.  They are not necessarily repeated, but may be replaced with additional courses approved by the advisor.

Program of Study

Each degree and certificate student must follow a program of study, which is approved by the graduate advisor and the dean of Graduate Studies, which conforms to Graduate School policy.  The program of study should be prepared before the student begins his/her first semester of classes.  The student’s program of study is to be documented by completing the Study Program Proposal form, which is filled out by the student and their advisor.  Courses taken prior to planning the program of study can be included only if approved by the graduate advisor.

Change of Program

A student who has a program of study approved by an advisor may deviate from this program only with the written approval of the advisor, and the dean of Graduate Studies.  A student wishing to alter the program may obtain a Change of Program form from the graduate office and have his/her advisor process the change.

Advancement to Candidacy

Advancement to Candidacy is a major step in fulfilling the requirements for the Master’s Degree.  Advancement to Candidacy is accomplished by presenting evidence of having an approved program of study, a grade point average of 3.25 and a minimum of fifteen (15) semester hours of graduate work.  These credits must be taken at Bowie State University and count towards the degree.  Should the required 3.25 average not be attained when a maximum of eighteen (18) hours has been earned, advancement to candidacy will be denied.  Students may be advised to pursue the master’s equivalent or certificate program where such provisions exist.  Students must be Advanced to Candidacy before taking the Comprehensive Examination.  

Students may secure an application for Advancement to Candidacy from the Office of Enrollment, Recruitment and Registration, Assistant graduate Registrar, Henry Administration Building, Room 0111.

Course Load

A student who registers for nine (9) graduate semester hours is considered a full-time student.  One who registers for fewer hours is designated a part-time student.  A student who wishes to pursue twelve (12) or more graduate semester hours must secure the approval of the Dean of the Graduate School.  Six credit hours is the maximum that may be taken in Summer School.

Standards of Academic Work

In order to remain in good standing, candidates for the Master’s degree must maintain a 3.00 average after being advanced to candidacy.  If the cumulative average falls below 3.00, the student will be placed on probation.  After completing nine additional hours of work, if the cumulative average returns to the acceptable level 3.00, the student will be restored to good standing.  A student on probation will not be permitted to take the Comprehensive Examination, seminar, or Practicum.  Required courses in which the candidates earns a grade of “F’ must be repeated.

Students, who lack sufficient academic aptitude or who fail to show evidence of serious purpose, may be requested by the Graduate Dean to withdraw from the Graduate School.

Grading Criteria

A grade of A represents superior academic performance:

1. The student demonstrates critical, analytical, and applied understanding of the subject matter in an exceptional written or oral form.

2. The student regularly contributes substantive knowledge and appropriate discussion to the class experience. 

A grade of B represents good academic performance:

1. The student demonstrates good understanding of the subject matter in acceptable written and oral form.

2. The student contributes substantive knowledge and appropriate comments to the class experience.

A grade of C represents the minimal acceptable academic performance:

1. The student demonstrates interest in concepts of the course and a minimum mastery of subject matter in acceptable written and oral form.

2. The student makes a minimum of substantive contributions to the class experience.

The following applies to grades of A, B, C:  A student must attend regularly for a passing grade (Regular attendance means class attendance of at least 80% of the sessions); Grade D is not issued; and Grade F indicates the student has not met the minimum requirements for Grade C.  A student who withdraws from a course after the tenth week of the semester will receive a grade of “F” unless special permission is granted for withdrawal without penalty.

A student may repeat a course to raise a grade of “B,” “C,” or “F.”  Only the higher grade received will be counted in the student’s grade point average.

Letter grades are not assigned to students in the practicum courses.  Students who successfully complete the work in this course receive a grade of “Pass.”  Students who do not successfully complete the requirements receive a grade of “Fail.”

“Pass” indicates a minimum grade of B.

A grade of “I” indicates “Incomplete” and is used only in exceptional circumstances.  Students who receive a grade of Incomplete (I) have one academic year from the date of the end of the semester, in which the course was taken, to have the grade changed.  If a grade of Incomplete (I) is not changed after one year, it converts to an F.

Students who received an Incomplete (I) in Seminar must enroll in Research Advisement for one graduate credit hour with their Seminar Instructor.  The student has two semesters to remove the Incomplete (I) in Seminar.

A student may not be advanced to candidacy, allowed to take any Preliminary Examinations, Comprehensive Examination, or graduate until all grades of Incomplete (I) have been removed from the courses in the student’s degree program.

A final examination is required for all courses except seminar and practicum.

Appeal System

Students desiring to ask for an excepting to the requirements of the School should address their appeals to the Graduate Council through the Graduate Dean.

Students desiring to appeal a failing grade on the Comprehensive Examination should address their request to the Graduate Dean.  Such appeals must be filed within thirty (30) days of the notification letter.  Upon receipt of such an appeal, the Dean will identify a new group of readers from the student’s area of concentration to review the examination.  Results of the appeal reading are final.

Students who have grievances concerning other matters, including course grades, should address their appeals to the Graduate Dean who will appoint a Hearing Committee to review the grievances.  Such appeals must be filed by the middle of the semester following the semester in which the alleged grievance occurred.

Dismissal Policy

The following dismissal policy applies to degree seeking and graduate certification students.  A student whose cumulative grade point average (GPA) falls below 3.0 is placed on academic probation.  Any student on academic probation is permitted to take maximum of nine (9) credit hours to raise the GPA to 3.0.  Failure to do so will result in academic dismissal.

The duration of the dismissal is one (1) semester.  Courses taken at other institutions during the dismissal period cannot be transferred to Bowie State University.  In order to be considered for readmission, the student must petition the Dean of the School of Graduate Studies and Continuing Education.  At the time of readmission, a student may remain with the same graduate program of study or change her/his major.  The seven (7) year time limitation for degree completion shall include the period of dismissal.  A student dismissed for academic dishonesty may not reapply.

Advisement

Candidates for the Master of Education degree in School Administration and Supervision should pay particular attention to proper sequencing of courses.  A quality degree program is not an accumulation of credit hours, but it is a carefully developed sequence of educational activities and experiences designed to help the student achieve the specified objectives of the program.  Thus, it is extremely important to properly sequence the program.  Introductory courses and electives should be taken prior to the advanced courses.  Some courses require prerequisites that are necessary in order for students to perform satisfactorily in the specified courses.  By completing prerequisites for advanced courses, students will secure the maximum potential learning in their overall program.

It is important to speak with a faculty advisor and plan the program of study immediately after initial enrollment.  Advisors are assigned by each graduate program office.

Steps in Completing Degree Requirements after being admitted to the Graduate School and Program:

1. Meet with a graduate advisor to establish an approved program of study.

2. Qualify for Advancement to Candidacy (15 credit hours completed in an approved Program of Study).

3. Complete an Advancement to Candidacy Form.

4. Register for the Comprehensive Examination.

5. Complete the written, Comprehensive Examination satisfactorily.  Students must successfully complete the Comprehensive Examination prior to enrollment in the concluding practicum and seminar.

6. Prepare for a research/seminar paper (or a thesis) according to subject area specifications and satisfactorily complete an oral examination on the thesis, if applicable.

7. Complete the required number of course hours as outlined in the program of study with a minimum grade point average of 3.0.  Show written approval of the advisor and the dean for any change in program.

8. Submit Application for Graduation at the beginning of the Fall semester of the academic year in which you plan to graduate.

9. Attend graduation ceremony for the conferring of the degree.
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APPENDICES

· Accommodation Form 

· Change of Program Form

· Focused Plan of Study Form

· Independent Study Request Form

· Pursue a Course Form

· Readmission Application

· Study Program Proposal Form
REQUEST FOR ACCOMODATIONS

Students who have need for specific, in-class adaptation of materials, methods of instructional presentation, alternative methods of assignment completion, and/or accommodations within the physical, environment due to an identified learning disability, physical, hearing, auditory, or other impairment should complete this form explaining the nature of the disability and the type (s) of accommodation required.

This completed form should then be submitted to the student’s advisor and Michael Hughes, Coordinator, Special Population and International Student Services with additional copies provided to individual course instructors.

NAME:____________________________

SSN:_________________________

COURSE (S):_______________________

SEMESTER:__________________

___________________________________

___________________________________

___________________________________

TYPE OF DISABILITY:

________________________________________________________________________

ACCOMODATION (S) REQUESTED (explain if necessary):

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

__________________________________

_____________________________


Student Signature





Date
PAGE  

