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Step 1 

Sign onto PeopleSoft Human Resources by 
http://csweb.bowiestate.edu:8081/psp/csprd/?cmd=login 

 

Navigation  Navigate to Self Service > Time Reports 

Results 

 

 

Step 2 Click on Bowie Effort Report, the following screen will appear. 

http://csweb.bowiestate.edu:8081/psp/csprd/?cmd=login
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Step 3 
Click on search or add a new run control ID, the following screen will 
appear. 

Results 

 

 

Step 4 
Click prompt lookup From Date and End Date to select for the desired dates, 

then click save and click run, the following screen will appear. 
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Step 5 
On the above screen check the select box and insure Server Name = 
PSNT, type = Web and format = PDF, then click OK. 

Step 6 
To see the reports go to the Report Manager click Administration tab 
click Refresh until Status = Posted. 

Results 
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Step 7 Click Details, the following screen will appear: 

Results 

 

Step 8 
Right click on PDF report and click on open to view report.  The report may 

also be saved to a disk.  The following is example of Effort Report: 

Results 

 
 


